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English used in Legal drafting

There is an art of reading, as well as
an art of thinking and an art of writing.
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‘said’, ‘aforesaid’, ‘whereas’, ‘herewith’, ‘herein’, ‘hereinafter’,
‘thereof’, ‘therein’, ‘thereafter’, etc.

ol ilaad) 8 LS Ulad LY Lo agiad ST ) 53 el

The trustees are hereby authorized and empowered ...
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| do hereby authorise, empower and direct my executor or
his executor or executors from and after my decease ....

P el 8 LS il oy gl e el Vs cllia
‘rest, residue and remainder’,
‘costs, charges and expenses’
3 gaaiiall gt () Jgla, A Al Aol dgaall 48y ylall e 53 206 gl
e

-

THIS DEED OF APPOINTMENT is made the first day of January Two
thousand and one BETWEEN JOHN FREDERICK SMITH of 1 Huggin Hill
in the City of London, Solicitor, (hereinafter called ‘the Appointor’) of the
one part and Robert Thomas Jones of Green House, Whitchurch, in the
County of Hants, Esquire, (hereinafter called ‘the New Trustee’) of the other
part.

:\.LAWUMUAQL; EJ&;AS\&GM\@)J:&_\L;\)

2

The Trustees shall have the power to pay or apply any lump sum which
may be payable under the Scheme on the death of a Member to or for the
benefit of such one or more of the Discretionary Beneficiaries or to the
personal representatives of such deceased Member in such amounts at
such times and generally in such manner as the Trustees in their absolute
discretion shall from time to time decide or think fit PROVIDED THAT in
default of the exercise of the foregoing power by the Trustees within a
period of two years from the date of the deceased Member’s death the
Trustees shall pay the whole or such part of the said amount remaining
unpaid or unapplied as aforesaid to the personal representatives of the
deceased Member and PROVIDED FURTHER THAT if the whole or such
part of the said amount remaining unpaid or unapplied would or might vest
in the creditors of such deceased Member or in the Crown the Duchy of
Lancaster or the Duke of Cornwall as bona vacantia then the Trustees shall
hold the whole or such part of the said amount unpaid or unapplied as
aforesaid upon trust to apply the same to such of the purposes of the
Scheme as the Trustees shall in their absolute discretion determine.

Yo 5o Uil 2iinl (a8 A Al 25 51 &y galll A Lpual) K6y 5T anY
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-3-

The trustees shall stand possessed of the said freehold property until sale
and the sum of money and investments specified in the schedule hereto
and the investments and other property for the time being representing the
same (hereinafter together called the trust fund) upon trust to pay the whole
of the income of the trust fund (including the net rents and profits of the said
freehold property until sale) to the beneficiary during her life and after her
death as to both the capital and income of the trust fund upon trust for the
settlor absolutely.

sl g Aeluall 8 Gad V) Gaaill 4y GG il

A e 5 saaial aeY) 8 Apieall Clgall pan cuudl 13 lpwll dudle dals clla
Al daiiae Bas g0 3 gie Al el Aadaia g 3y jaadl 3 el 48 e g 4 gall 5 sl

Modern legal English sl 4, 5,1<50) 4al1)

il dela dmiee Adaliall 8 5yl y Aabell gad Aaall 4 3001 ARl Juss
GA VsBaY s 2l e i Aaa 2 IS0 daL A5 L)

-1-
THIS DEED OF APPOINTMENT is made the 1 January 2001 BETWEEN
(1) JOHN FREDERICK SMITH of 1 Huggin Hill, London EC4 (‘the
Appointor’) and (2) Robert Thomas Jones of Green House, Whitchurch,
Hants (‘the New Trustee’).

Cdeluall o glud cadal) Jaay

-2-

The Trustees shall pay any lump sum payable under the Scheme on the
death of a Member to any one or more of the Discretionary Beneficiaries or
the personal representatives of the Member on such terms as they think fit.
If all or any part of the lump sum has not been paid out by the Trustees at
the end of the two years from the date of the Member’s death it shall be
paid to the personal representatives of the Member unless it would pass
either to the Member’s creditors or as bona vacantia in which case it shall
be held for the general purposes of the Scheme.

_3-
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The trustees shall hold the freehold property until sale and the assets set
out in the schedule below and any other assets which representing them
(the Trust Fund) upon trust to pay all the income of the trust fund to the
beneficiary during her life and after her death to hold the capital and income
of the trust fund upon trust for the settlor.

Plain legal English 4asl) 4, <) 42l

o Al AT (S la priny Aaall 4 RIS 5 2l 4 IS o S (38 s
CroLEY) s G 8y ) alaee Jaey A Adapdl A 0K1 ARl 6 el )
clelaall G5 e Godl shaY | Ldlein) e &aal) 4 gal) e sall
) e gacaill DA

-1-

THIS DEED is dated 1 January 2001 PARTIES JOHN FREDERICK
SMITH, 1 Huggin Hill, London EC4 ('Appointor’) and Robert Thomas Jones,
Green House, Whitchurch, Hants ('New Trustee’)

-

The Trustees will decide which of the Discretionary Beneficiaries will
receive a payment out of any cash sum which is payable on your death or
they may pay it to your representatives. If they have not paid out all of the
cash sum within two years of your death they will pay what they then have
to your representatives. However, the cash sum will be kept for the Scheme
if your representatives would have to pay it to your creditors or if by law
they would have to pay it to your relations and you do not have any
relations.

3-
roh WS 5l jaidelia 8] e oy Y Euaal) bl

1.Words often used in this agreement:

‘we’ and ‘us’ means Hire Corporation plc
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‘you’ means you the customer with whom we make this contract

‘the Equipment’ means the equipment hired to you in the Order Form

‘the Order Form’ means the order form accepted by us.

2 We agree to hire the Equipment to you to on the following terms. They
constitute a contract between us and you.

3 We will try to provide the Equipment to you by the date we have agreed
with you but we do not guarantee to do so and we are not liable to you if we
do not provide it by the agreed date.

4. You must take the equipment for a minimum period of twelve months
starting from the date of this contract. If this contract is a cancellable
agreement under the Consumer Credit Act 1974 you can cancel it during
the prescribed period, without charge.
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Contract Concluded with British Valve Corporation
To Supply Gate Valves for Qil 20"-30"-34"
With Relevant Accessories
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Paragraphing < 8l 4&bua
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‘PROVIDED THAT’, ‘PROVIDED ALWAYS THAT’, ‘PROVIDED FURTHER THAT’, ‘SO
HOWEVER' or ‘SO HOWEVER THAT’.

Aelun o ST oLl il s gl w350 JSE e il of s Ay et (1,
D AUl Gl sl 8 de puy e Lell ¢ sl (S LS 2 g3l

s laay Aol gial) el jaall o gluls atelia Cud die (ye b s
Power to mortgage contained in a trust deed.

The trustees may with the consent of the Committee mortgage the
Manor House and premises to secure such moneys as may be necessary
for the execution of the trusts. No mortgage shall be made unless it covers
the outstanding debt on the Manor House and premises at the time it is
made other than (a) debts in respect of ordinary current expenses of the
Manor House and premises and (b) debts payable to any person who
consents to continue as an ordinary creditor after receiving written notice
from the trustees of their intention to mortgage the Manor House and
premises. It shall not be necessary for any mortgagee to inquire into the
reason for any mortgage or whether it is for the amount of the debts
outstanding or whether any person has consented to his debts continuing
notwithstanding such mortgage being made and nothing in this deed or in
any mortgage shall prevent the demolition or alteration of the Manor House
and premises or the execution of the trusts so long as such mortgagee shall
not be in actual possession of the property comprised or to be comprised in
such mortgage.

sl | Aaal) debuall iy 58 i ¢ eai

(1) The trustees may with the consent of the Committee
mortgage the Manor House and premises to secure such
moneys as may be necessary for the execution of the trusts.
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(2) No mortgage shall be made unless it covers the outstanding
debt on the Manor House and premises at the time it is made
other than:
(a) debts in respect of ordinary current expenses of the
Manor House and premises;

Q
>
o

(b) debts payable to any person who consents to continue
as an ordinary creditor after receiving written notice from
the trustees of their intention to mortgage the Manor
House and premises.

(3) It shall not be necessary:

(a) for any mortgagee to inquire into the reason for any
mortgage,;

(b) whether it is for the amount of the debts outstanding;
and

(c) whether any person has consented to his debts

continuing notwithstanding such mortgage being made.

(4) Nothing in this deed or in any mortgage shall prevent the
demolition or alteration of the Manor House and premises or the
execution of the trusts so long as such mortgagee shall not be in
actual possession of the property comprised or to be comprised
in such mortgage.

Cumy 3 gull ad jig daedl) Aals Lalie of yy e Ay gilall 285 6l (a5 35 3 3all iliall
JP}A]\ Lﬁ‘)“:"J‘ M\}Q_LJ}.\:\ML;Q \‘).\ESJLA.IQY\ ol ML;“J‘L\SA.IJM\}UJSJ
Ad gl s IS Alliy daual g deluall s o eV 8 agall osulall Ll
ez o s Al BN (B Jeal) a3 Gl e cpe adball | A )
de L) & saHll Caian A Qll gl g JISEY) 5 4 ¢ilal) guall g dablidal) IS LAl - M
; 35 pall
Jeal ais & ailall aelus 28 3 (o pdall Caaill s cuypill (55k 35 L Led
tlatin 5 agdll Aga daal 5 434
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13K S ) e pall S8 WL (s SN sl (g )5Sy S8

1-2-3-4-5-6-7-8-9

Q-AVAoooEY-Y-)

1388 daigl) Q8 Y (S

138 Aila g Il QL8 Y (S

Roman Numeral Table
11 14| ¥ 27 | 150 | L
2| 15 |30 28 0011 200|CC
3|1l 16 | 11 29 40 300 |CCC
4|1 17 |31 30 | X 400|CD
5[ 18 311 31|30 500D
6|1 19| %1% 40X 600|DC
7[w 20 | ¥ 50(L 700 |DCC
a[vil 2134 60| Lx 800|DCCC
9|Ix 22 |3 70| L 900 | Ch
10| 23 {30 80| Lo 1000 |
1| 243 90| XC 1600 | WMDC
12 [ 25| ¥ 100|C 1700 | MDCC
13 |1 26 2001 101/Cl 1900 | MCH

A8 Y1 (e dalite £ g5l AIMAIWN B )5 pan i ¢ A Al B gl g 0 ghall A lpa B
candl cu gl 5 i gill

et 1) ol 880 dula 5 1 A8 Y1 aadius

PART L DEFINITIONS
PART X TERMINATION
PART IV POWERS OF TRUSTEES

Ayl alE V) andid dae @l g sliad) L

PARTIY POWERS OF TRUSTEES

_5 Powers to Delegate
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5 Powers to Delegate
(1) Appointment of Administrator

D3Sa jual) el

5 Powers to Delegate
(1) Appocintment of Administrator

(@) The trustees may appoint an administrator subject to
the following conditions:

(i} he must be amemberof ...

138 ol il o)l Jla i
5 Powers to Delegate
(1) Appointment of Administrator

(a) The trustees may appoint an administrator subject to
the following conditions:

{I) he must be a member of either:
(A) the Institute of ...

ol Ll 5 i i) S0 oyl el dlanl) s giball Jle Jla A

9 Powers to Delegate
9.1 Appointment of Administrator

9.1.1 The trustees may appoint an administrator subject
to the following conditions:

9.1.1.1 the administrator must be:
9.1.1.1.1 a British citizen who is: ...

iy ST A8 ga Jpay Y A padl SN (e adaad) Dllal) (8 daine iyl 13
adll s
Table Jglaall
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Y s Aozl oS5 o Japs A S @0 (A Jglaadl ST k) (e el Sllia
MS Word wsulall i lises daacaall Jslaall ¢ye 3iu] (Sars, 8o 5 e Lo
s slaie) 5 55y ) il a1 Upoal sanad b condl g LI g8 ¥
3a O el sell el ye can LSt ol LESG 53l sl) A gilal 258 50 3 Jghaall sl
Aelpall i Jglaadl LS oy sk Shiw | 4 0l 2854 b Asdall sy Jsaal)
" " i gl
Narrative 4wl 43y k) -

Byl o3 aladiud e Gigde @lliag ¢ ) Aeluall 3 i) Al a
b S 2 L s Y

1993/94 Brown shall receive 45%, Green shall receive 30%,
Black shall receive 15% and Grey shall receive 10%.

1994/95 Brown shall receive 40%, Green shall receive 30%;
Black shall receive 20% and Grey shall receive 10%.

1995/96 Brown shall receive 35%, Green shall receive 259,
Black shall receive 25% and Grey shall receive 15%.

In subsequent years Brown shall receive 30%, Green shall receive
25%, Black shall receive 25% and Grey shall receive 20%.

Tabular 4gaaal) 43, ) -¥
e slaall 3 puilaall Aol ) o LaY 4 ilall delpall & 2iaal) 48 jkl) o

PATRPAN
1993/94 1994/95 1995/96 Subsequent
Years
Brown 45% 40% 35% 30%
Green 30% 30% 25% 25%
Black 15% 20% 25% 25%
Grey 10% 10% 15% 20%

Jslaadl paad ¥ ) 8 aladind (Say g

71

——
| —



g ISV g pal) (il &y Sl el 5 60

Enumerations in Legal Drafting 4 gl dsluall A slaail)

L shaall g sl Jgomst Lo (330 51 4 il Aol L Leanl Led Allisa slaastl
+ A Y Al b lace ) 8 L s A il 5 el e ogllaall (i ) uagig

S8l LaY aivally g sill il (a5 i 83 53al) £La2Y) 51 25l res -
Al

| direct my executors to pay the sum of £5,000 to each of
John Smith, Peter Smith, Mary Smith, John Jones, Alfred
Jones, James Jones, Ann Brown, Jane Brown, Thomas
Green and Betty Green.

SIS il 43yl Wit bua (Say
| direct my executors to pay the sum of £5,000 to each of:

) John Smith;

) Peter Smith;

) Mary Smith;

) John Jones;

) Alfred Jones;

) James Jones;

) Ann Brown;

) Jane Brown;

) Thomas Green;
0

1
2
3
4
5
6
7
8
9
10) Betty Green.

(
(
(
(
(
(
(
(
(
(

o WS e buall 2 Ay a3 daliit) dlasy lay alaxil) (S Jla & -Y
A National Board shall consist of:

(a) a chairman appointed by the Secretary of State from among
persons who are registered nurses, midwives or health visitors,

(b) such number of other members appointed by the Secretary of
State as he may specify by order,
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(c) the person for the time being appointed in pursuance of sub-
section (6)(a) to be the chief executive officer of the Board, and

(d) any person for the time being appointed in pursuance of sub-
section (6)(b) to an office under the Board which is specified for
the purposes of this paragraph by the Secretary of State by
order.

L lady deluall aif deaY 3,8 ) d5lu 3,8 e | peiee daadl) K Ja 4 Y
s
(2) The debtor accepts a credit-token when:
(a) it is signed, or
(b) a receipt for it is signed, or
(c) it is first used,
either by the debtor himself or by a person who,
pursuant to the agreement, is authorised by him to use it.

delpall (sS5 Ay 9l Cl jahy il i (g ging ISl e slaadl) (IS Jla i €
HEATRPNREL P

(4) Subject to sub-section (5), every statement given to an
employee under this section shall include a note —

(a) specifying any disciplinary rules applicable to the
employee, or referring to a document which is
reasonably accessible to the employee and which
specifies such rules;

(b) specifying, by description or otherwise —

(i) a person to whom the employee can apply if he is
dissatisfied with any disciplinary decision relating to
him; and

(ii) a person to whom the employee can apply for the
purpose of seeking redress of any grievance
relating to his employment;

(c) where there are further steps consequent upon any

( o2 )
L 3 )
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such application, explaining those steps or referring to
a document which is reasonably accessible to the
employee and which explains them; and
(d) stating whether a contracting-out certificate is in force
for the employment in respect of which the statement is
given.

Al el e 4Y ‘and’ or for’ sl alaiiu) ) eliW) sy -0
La¥ olaaiie o A oy laie dald 45l debuall A AJKEY)
Al 3 yaall delua

18(1) A license committee may revoke a license if it is
satisfied:

(a) that any information given for the purposes of the
application for the grant of the license was in any
material respect false or misleading;

(b) that the premises to which the license relates are
no longer available;

(c) that the person responsible has failed to discharge,
or is unable because of incapacity to discharge, the
duty under s 17 of this Act or has failed to comply

with directions given in connection with any license;

or

(d) that there has been any other material change of
circumstances since the license was granted.

9 No will shall be valid unless —
(a) it is in writing, and signed by the testator, or by some
other person in his presence and by his direction;
and

(b) it appears that the testator intended by his signature

( 5, )
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to give effect to the will; and

(c) the signature is made or acknowledged by the
testator in the presence of two or more witnesses
present at the same time; and

(d) each witness either —
(i) attests and signs the will; or

(i) acknowledges his signature,

in the presence of the testator (but not necessarily
in the presence of any other witness),
but no form of attestation shall be necessary.

plasi ) ol aan alaxdy (48 idaa &tk B3 jda Al dlaxdl) IS Jls I
(b WS Al & "and” or "or" alaadul ) ol g

(3) In this Act ‘dependant’ means —

(a) the wife or husband or former wife or husband of the
deceased;

(b) any person who —

(i) was living with the deceased in the same
household immediately before the date of
death; and

(i) had been living with the deceased in the same
household for at least two years before that
date; and

(iii) was living during the whole of that period as the
husband or wife of the deceased;
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(c) any parent or other ascendant of the deceased;
(d) any person who was treated by the deceased as his
parent;

(e) any child or other descendant of the deceased;

(f) any person (not being a child of the deceased) who,
in the case of any marriage to which the deceased
was at any time a party, was treated by the

deceased as a child of the family in relation to that
marriage;

(g) any person who is, or is the issue of, a brother, sister,
uncle or aunt of the deceased.

58 ) dall agd 31 ES g ASY Slaail) juaad 8 eLEN) B )5 i B LEY) and
A ilal) 4850 Ja g )
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Maps, plans and diagrams _a gl s citaladall g Jaif A1)

Slay gl agiall of A Al GG e Tam W le a a sl cldakadidl g ol jAd) aes
o A gall SN e LS Gy L Al g el ) Al 5 el g A8 geal) L )
Cillabadal g il jall s 43y e <l jidall g agiall 8 Cpuaitall cypah plaaY)

Aoy Ao slaall J gaa 1 Qg A8 phay 40 53 485 1) 8 Lella] 5 g 1

asma 5 cillaladal) g Jash a1

ABdmap f| | e
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Definitions

| hate definitions. iy jlailf o S
Vivian Grey & Jhis

**k*%

G O g € Gy pladl) e (Al US 1Y) (3605 a1 Jh e Jie dllin ¢ (L)
325 LY Lee st OIS Ul agiall 3l dage i) fan of U8 elsY) Gy ai e
&b ngas A glal) ARG G gl w3 Jaslill (e Jl s Gre g osamnge Jsa ISEY)
. Simple present tense Ll g sbiaall (ol padiud 4 5I09) 31 42 Lual)
el 685 O g das il iy ol kel (e (A 5Y) 3R (8l el iy Jucady
Lgee OV L Sl 78 ) gliad ) dcadsll Suledlly Clallaadll 23S dlls
s 65 Ylie L Lagd 0y 54003 a8l o s gal) Ja g i ol Salaall () gilally dals

Article /1/ AVRE
The following  expressions are S 3llaa Apall  lead) 40U Huledlls diady
construed to mean the following parallel ) leia
meanings : )
"Administration " means : The Syrian ol g Jadill &y ) gl S 3l s M3 layI"
company for Oil and Gas .

" Contractor " means : Amateur |, Lty oy gilal 355 iy "agaiall
Britain. i

The Two parties

means : Agxiall 95 layl ad 2" olay @l
administration and contractor .

"Contractor" means : This contractual Dy ealadll Gl e Ay -"agal"

agreement and the book of legal , = all Ll §aall L. il
financial , and technical conditions ; d? ™2 ‘?‘f!j ‘;‘ 7 ““55’9‘;‘ iifd\
price tables; quantities ; drawings ; paes Glhbadly  cbaslly land
contractor's offer and its amendments LSS g Agatiall

"Supplies" means : All materials and G il y A gall maen a3 M Cly ) gl

installations that shall be supplied by Loonill lE8 o sgadl 13a & 1l
this contract as per technical terms and 58l u;\j::f\& l&:\blf
specifications attached. A3 yal) ddl) ldial gall
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"Contract Price" means : the amount aal) 138 8 3 sl Alaall Jia3 MaSall Aad "

mentioned in this contract with any Pdad a8 el sE o caliloal (ol elag
increases or decreases that may incur o R 8 eds Sl F @ 2

this amount according to contract sl E&QM&‘A‘ 2
stipulations.

rdyladl) (e o A zilad

‘Deed’ means a legal document.

‘Agreement’ means a contract.

‘Company’ means a public company as defined by the Companies
Acts.

‘Notice’ means a notice in writing.
‘Conveyance’ means a conveyance made after 30 June 2000.

‘Employee’ means an employee whose employment with the
employer commenced after 1 January 2000.

‘Land’ means land in England and Wales.

‘Business’ includes any profession or trade.

‘Cash’ includes money in any form.

‘Wife’ includes a former wife.

‘Motor Vehicle’ includes a bicycle or any horse drawn carriage.
‘House’ includes a caravan.

‘Taxes Act’ means the Income and Corporation Taxes Act 1988.

‘Company’ means the Universal General Manufacturing and
Trading Company Limited.

‘IBC’ means International Brick Company plc.

——
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‘Shareholders’ means persons listed for the time being as
shareholders in the Company'’s register of shareholders.

‘Auditors’ means Brown and Co or such other firm of chartered
accountants of internationally recognized standing as are appointed
auditors of the Borrower and its Subsidiaries.

‘Old Members’ means members who joined before 31 December
2000.

‘New Members’ means members who joined after 1 January 2001.

‘Excluded Person’ means a person who was born after 1 January
1990.

‘Included Person’ means a person who was born before 31
December 1991.

iy jladl) Jga cslliadla

OS5 cny S o3 s clallaaal o iaall 3 Jalall -)

l’mcﬂam

S cilallaad) G Jalal

Management ( 3,21 ) Employer ( Jaidll )
Administration ( 3,2¥)) Company (4S_,al))

Gy el 58 8 aasall an) gl axllaaally (ISeY) a8 Al Cany lin

O\SA\?” J'Jé C}“b}n }A-.’ d,-,“d\ &—\HM\A}\ ofjﬁs L}j) Ql;‘b an” L_.qi)d\ L; B S‘ —Y
e

‘Class C Member means any Member who joined the scheme before 17
March 1987 provided that the Member may elect, at any time, before the
Relevant Date to be deemed to have become a Class A Member on 1 June

1989

b5 ol Gy ladl) el e any Y
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asbd) Juadl)

4 gAY deluall 4ad
Drafting Language

If language is not correct, then what is said L OIS 135 ¢ sxalile e alfi Lo g ¢ dnpna &3l (S5 61 1Y)
is not what is meant; if what is said is not Ao Gl asli Gl ¢ Al Lo e oaals
what is meant, then what ought to be done
remains undone

Confucius (s s 58 S

dadia -

Allay) Ganiall 3y A inall aaiall agh 3ty Lavie malill gadl) Jeal sill Guany
S Ladie |5 AY) A gl 360§ adall 4 ) deliall e Lalad Caaay La 138
oaill g )al Laily o 855 e ) 4xiit G ongy ¢ almy Iadna Jina 4y 3l al) L 5ild L
Alia (5 O g, 28 Gail) o 4 a5 (e 3 geaiall g 3l el il il
gl Gy 3 agdll (8 0 1 o) LSl Gl lS g (s A G pdll (A B
¢ L aie i b Ulie ol Lloae o Lle lie L L5 Jesy 38 Gkl aaal
Lo gy Al sladll 5 aSadl) ol podill 6 sall () wdayg il ksl A5
& el Jay alailly il s deluall b dglall Uy jlad b Laals Lae (5
Lapilll g 7 guasll gad sl Aidll g Ay latl) gl 3 ol maea O A gall 3 g3al)
el 8 Agliiaall OIS LM a5l (3 giall s clal FIYT pan s aedl) A g
& g a1 e dia (g e A Stephen J @ Oliie oS5 Lo a2 g6l

:J s e Re Castioni [1891] 1QB 149,

| think that my late friend, Mr Mill, made a mistake upon the subject,
probably because he was not accustomed to use language with that degree
of precision which is essential to anyone who has ever had, as | have on
many occasions, to draft Acts of Parliament, which, although they may be
easy to understand, people continually try to misunderstand, and which,
therefore, it is not enough to attain to a degree which a person reading in
good faith can understand, but it is necessary to attain, if possible, to a
degree of precision which a person reading in bad faith cannot
misunderstand. It is all the better if he cannot pretend to misunderstand it.
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sinll dnl g Lo AT g dabisd) 4y glal GG gl g 3 giall agd o s of Coladll iy N
Al Gadaill oLl

: Intention drawn 2 all Azl v

VS Gshidl S e Calias LT amy aa ) dalad) USH 4055 4 18l deluall
Clelaly dgga sl ulailly yie aaiuall il Jlay) (8 4l gol 41 (3 shial 2280
delpall Aa 8 Ll e Gl Laguany Cunall 1 8 Coym Loy Gigeall dih
Clalboad) glall axdie la Gilide 5aYE L ldl o geaill g 3 gall 4y il
s alall el el sda Gaaily ol 5 e el LSl casS) il 5 g gilal)

g ol B agdl) Baiat s LUSH Tanil] Lpada Baian e Aany S Gladiny

Gsomdy pagmaill 3ok . Wl e Cayiad Y A 8 AUSH o e o Wile g

Lt sy b5 e Sl AN (IS U ey, dat 4gied Lay LK)
( Re Meredith (1989) 11 Ch D 731, p 739, per Brett LJ)
Ao Lad g cpdll Gl il 4 () Gl g Ll 4t Lo ) Ly lasy il
(Smith v Lucas (1881) 18 Ch D 531, p 542, per Jessel MR) i
Sy A5 L diey aile Gl | 4ysi Ly AUS saali Le G auld G50 Gl g
o saualy ol eladly (5 pume (5 S el llin (S| Ciltiae HAT e 5 U e
(Simpson v Foxon [1907] P 54, p 57, per Sir Gorrell Barnes P)
Al Aol (38 5 Lo Bl) 3 ginll (el oy o o S

Article /2/ Purpose of Contract

Contractor adheres to supply materials
for which the contract is concluded for
overtly or covertly shown in the book of
legal, financial and technical conditions;
quantity list ; progress certificates ; and
documents attached against the
amounts  entited to  him by
Administration as per terms ,prices and
stipulations of this contract.

Article /3/ Subject of Contract

Contractor ~ adheres to
administration with the following:

supply

As per quantities, terms ,qualities and
technical specifications annexed to this
contract.

——
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A Y1 Ay el (pally &y jlail) 3 gl 45 A1) A2 sl
s AeLuall o1 400l cillaadlally il glall e
Plain English ddayinl) daandal) A20) ehi:\.m\ =)
Avoid Vagueness (a geall cuiad -Y
Avoiding ambiguity <lal¥l cuas oY

Ambiguity in legal Drafting 4:sil 4Sluall 8 Galal) -¥

o hd Al g Jee e ST LIS Jead Ladie 3 glal) deluall 8 Gl dhasy
Mia s 3l Galll gl e (55 el A 5f 2005 g i A (351
f sl Gaill (8 Gy 3 Al Gl e ) il A0
Gl e A ;0 Semantic ambiguity (Sl ) (JAYall GalE) )
D el Gy QU i oS3 Jina (e ST LD 4 IS0Y)

‘bar’ can mean : to exclude, a tavern, a line, or to close.
‘light’ can mean: lamp, fire, not heavy, truth, or funny.
‘pipe’ can mean : tube, flute, or tobacco pipe.

g 0 OS] naadill 6 g 5 2323 (e Gl imall (& VAN (Wl B ) shas
S 1S S ol
( Lord Reid s Kirkness (Inspector of Taxes) v Hudson [1955] AC 696, p 735)

clebuall s g il 124 Sy 1 Syntactic ambiguity s ssill alaly) -Y

Aaall @l Jlia | pnill g agdll 8 an g G ST Jaind 28 ) 5 80 dyac) gal)
;)

Piano for sale by a lady going abroad in an oak case with carved legs

Lebaay ) Jandl 8 Flaadl i g ) jlaadl 5 a5l 4 500 ARl 8 ae ) 8l (S Ja
AUl bl JaaY | jand e SIS Jaial

In a gift for religious bodies or schools

((religious’ could be treated as referring to ‘bodies’ or as qualifying both

‘bodies’ and ‘schools’, so that only religious schools could benefit.))

In a gift for ‘charitable, benevolent or public objects in the parish
of Faringdon’

The words ‘in the parish of Faringdon’ could be interpreted as limiting all the
objects to the parish of Faringdon, or as qualifying only ‘public objects’.
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Contextual ambiguity =il syl -y

Ulaal L o8 (&0 4 8] 485 6l 3 daal g clallaiadll g uladll g bl (o o< 08
ol Lo Ll 83 geaial) [ guanill pgh & L) iy

o 2 Al Geme b b delbuall Q3 ULals g lally Glal oY)

D @Y Sy 8 Jsadall
‘all my estate to my son’

uamo\s}‘s\;ugsx el CP}@\{@}@‘Q&A;;}-A&M@@@
Gl Jaadl ¢ Jolill Jaiag dleall | aly) Lan la | D &80 - Ay (e S
) O SV e 2l Y A AN 2y S0

e olly) Lany deluall wie dlaall 3 ilecal) aladia) e 80 ulal) -G
‘he’, ‘she’, ‘him’, ‘her’, ‘it’ or ‘they: &Ll yilaall , Sidl alasiuy)
L) 4 e Jead) delua 8 U\.};iﬁjgmﬂ\ sanll a5 mmall LgilSa b
i) s deluall b ol e SIST A laall a2 3555 A S

: Lease Contract Jlayl sic (e 53 salall 40l dleall 8 jreizall
‘The tenant covenants with the landlord that he will not alter or
add to the buildings on the property except with the consent of
the landlord,’

the landlord ~3 (s The tenant as3U 252 he el s daal 5 dlasll
Al Alaall 5 5 lagy) die & AT (S
‘The landlord will lease Blackacre to the tenant and he will pay
£10,000 to him,’
¢ salivdl o Gl ¢ him s he Jiledall 3 gaiall (e | dusile Lia dleal)
: AU il e dlead) glas of of camg OS¢ aliisal 3 suaial) oS 138
‘Upon payment by the tenant of £10,000 to the landlord, the
landlord will lease Blackacre to the tenant.’
Aaalll 5oy (sS5 A gilall Jog il ) KAl alaain¥) dals Al J8 5,08 cilulall el
RRCHRYEN FONCRRPRPE WS

Using plain English in Drafting 4&luall 4 Al 43l aladia -¢

delpall @i slad Fowler Jlsé =l " The King’s English " a1l 4 &
il WS (Gslul 5 a0t 8 ) (a puaill Aleal)

Al Gl e ST A8 L) Agad) &Y ) ¢ gall) -
33l LSl (e ST el dEA) LK) ) 6 sl Y
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A shall aS) sl (e ST 30 jhe lalS aladinY ¢ galll Y
AL hl) L) ST 5 jueall)l SN LAY ¢ salll -8
Aol gl Al e ST due g gal) KU ¢ 5all) 0
AdlA e Slla g 48l e @llia ¢ oA gl deluall blagl & Jasdll lgla g
Ala | Al debual) e o g Lo pal L)y B8all alaainy) iy oS i)
o salll Atlia 8 Lol Lo s ALl I ol e Cag e
‘the last is also the least'.
‘in the contemplated eventuality’
mutatis mutandis or inter alia
‘amongst other things'.

43 gllal) cilalgl
Familiar Words

Jlasind 5 48 L) uledll Lial e G gl (a geaill Zial) G gilal) delaall Adiad
Jws d Plain English dasal) 45 01 ) Al Agaall 2063 ) Al
oo S A3l e Ya Buyer and seller  Jwad aladial ) Wil glall
‘amongst other S il Jladul J) dws WS ¢ mutatis mutandis or inter alia

das ool 3,5 . The necessary changes being made «sSib  things'.
s Adagall 4 ISV ARlL LeiDlaa 5 dapasl) 4y 50K s il

accorded........... given
afforded . ........... given
cease.............. stop
consequence . ....... result
deemed............ considered
effectuate . . ......... carry out
evince.............. show
expend ............. spend
expiration . .......... end
feasible............ possible
forthwith . . .......... immediately
implement . . ........ carry out
indenture . . ......... deed
indicate . . .......... show
institute . . . ......... begin




g ISV g pal) (il &y Sl el 5 60

lessee .. ........... tenant
lessor.............. landlord
percentum.......... per cent
portion............. part
pPOSSESS . . .......... have
procure ............ obtain
purchaser........... buyer
remainder.......... rest
retain.............. keep
specified .. ......... named
suffer.............. permit
vendor............. seller
whereabouts . . ... ... location
with referenceto. .. .. for

dadal) cilalsl)
Concrete words

o Sy allaall dazaly jue o )SE ()5S Ladie 5 yaall WIS aladin glall Joey
) Ll Jaoy il s el il Ll U 4 b jeumy Leodie i (e
peall Gl 38Lal 3 Clalall iy 8l OIS i gl g il ity 5 pElaall g = saia
S debuall e dliaf sbal a5 5okl ey Sleill JlaS) 5 Sl agall taEal) o 53
Aagl) LK puladll aladiuly Leasaal e 53 yaall juladl) 5 LS aadiius

33 2 Ablua
The actual date of completion of the purchase should coincide with
the availability of the new facilities. )

: 438 ddlua
‘the purchase should not be completed until the new facilities are
available’.

33,50 A8 Lua
The availability of figures may indeed prove to be one of the obstacles
in the efficiency of the whole of the proposed statistical content of the
exercise.

LA

- 4881 At Lua
‘lack of figures may make it difficult to produce accurate statistics’.

<l J s~ ( Gower in The Complete Plain Words) _sle <Uisl g sa )l (Sa
gl 4 3IS5Y)
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3 iall cilalst)
Single Words

onbly Lo slaiu¥) (Say dhgh GlalSy julad ag8ally 4y Gl GG 8 aas
Sl e 1S ity Jmall iy o pall (255 Jad sasls AalSy i Adassr S i
delua & Sy a8 5o jiall QLK Aladiny alle Jae cllia QLY Y
N/ @S5l e dcalainy) (Sa D dabisadl 4 glal Gl 5 o sl o il Sl
[ S Al e Anbiwy) (Ko WS [if [ o L saal 5 44/ the event that
kv @bl aail 138 s /Under / L 32a) 5 441S3 / Under the provisions of
Al L Lad a5, asthall i gl o sl e sl Aol 38 juaidd o

p Adapeal) 4 50K 8 LBl 5 Aapadll S AL

1st day of January 2001 ....... 1 January 2001
admitof . ................... allow
allandsingular............... all

atthetime .................. when
bymeansof................. by
contiguousto................ next to
covenantandagree . .......... agree

does notoperateto........... does not
dothgrant................... grants
dothorder................... orders
duringsuchtimeas........... while
eachandevery.............. each (or every)
enter into a contract with . . . .. .. contract with
falls into and becomes part of . . . becomes part of
for the durationof . ............ during
forthereasonthat............ because
intheeventthat.............. if

inlieuof . ................... in place of
inorderto................... to

inthe interestof .. ............ for
isableto................... can

is bindingupon............... binds
itistheduty . . ............... shall
itshallbelawful ... ........... may

lands, tenements and hereditaments . ... ... .. lands
last will and testament last . .. ... will
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made and enteredinto......... made
mutuallyagree . . ............. agree
now these presents . . . ........ this agreement
onthepartof................ by
or, in the alternative . . ... ... ... or
party of the firstpart........... (1)
party of the second part . . ...... (2)
pursuantto................. under
right, title and interest . . .. ... ... interest
subsequentto............... after
tohaveandtohold........... have
to the effectthat . .. ........... that
under the provisionsof . . . ... .. under
until suchtime............... until
with referenceto............. for
5 _ymadl) Cilalsl)
Short Words

Unn Al L Led s Al el a8 aelud 3l i)
B Y1 ARG LDy ae Gl 3 ghall Aelia 3 Le aadis Sl ALl )l

; adayll
1st day of January 2001 ....... 1 January 2001
accorded . .................. given
admitof . ................... allow
afforded . ................... given
allandsingular............... all
atthetime.................. when
bymeansof................. by
CeASE . . ...ttt stop
consequence ................ result
contiguousto................ next to
covenantandagree ........... agree
deemed.................... considered
does notoperateto........... does not
dothgrant................... grants
dothorder................... orders
duringsuchtimeas........... while
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eachandevery.............. each (or every)
effectuate . . . ............. ... carry out
enter into a contract with . . . .. .. contract with
evince . ... show
expend . ......... ... ..., spend
expiration . .................. end

falls into and becomes part of . . . becomes part of
feasible ..................... possible
for the durationof . ............ during
forthereasonthat............ because
forthwith . . .................. immediately
implement . ................. carry out
intheeventthat.............. if

inlieuof .................... in place of
inorderto................... to

inthe interestof .. ............ for
indenture . . ................. deed
indicate . . .................. show
institute . . .. .......... . ... ... begin
isableto................... can

is bindingupon............... binds
itistheduty . ................ shall
itshallbelawful . .. ........... may

lands, tenements

and hereditaments . . . ... ... lands

last will and testament . . .. .. ... last will
lessee . ......... ... ... . ... tenant
lessor............ ... ...... landlord
made and enteredinto . ... ..... made
mutuallyagree . . ............. agree

now these presents . . . ........ this agreement
witnesseth . . . ............... witnesses
onthepartof................ by

or, in the alternative . . .. . ... ... or

party of the firstpart........... (1)

party of the second part .. ...... (2)
percentum.................. per cent
portion..................... part
POSSESS . . ..t i i have
Procure . .................... obtain
purchaser................... buyer
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pursuantto................. under
remainder................... rest
retain...................... keep
right, title and interest . . .. ... ... interest
specified . . .................. named
subsequentto............... after
suffer. ... ... L. permit
tohaveandtohold........... have
tothe effectthat . .. ........... that
under the provisionsof . . . ... .. under
until suchtime............... until
vendor . ........... .. ... .... seller
whereabouts . .. ............. location
with referenceto............. for

dagadl) ) 3l
Archaic words

N Adgall Ay jaall 2 giell g dapaill 2giall 8 Waas Al depaall Sl it cang
Al )il KL Al L Lad a5 Aaal) A a1 G 1) 5 2 s8al) A2 lpaa

above-mentioned
aforementioned
aforesaid
henceforward
herein
hereinafter
hereinbefore
heretofore
hereunto
herewith
notwithstanding
premises

said

thenceforth
therein
thereunto
therewith

to wit
undermentioned
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unto
whatsoever
wherefore
whereof
whereon
wheresoever
witnesseth

dagall) ciladial)
introductions

o saill (e ST as Al g Clalad) LeaSad Al A i8]l a gaaill & 3,008
s lbn) V) A ) 88 5) Sl shal) e 1 Led Gl S < lamy T 2
Giad ) paall Sgll alall Jaa a8l o @l Aulalls Al
Clediall e zilar obial 358, das Al Ldlaiul 5 dapll ciladiall aladinl

Aol 4 50KV ARG LeiDhay ae dapadl)

dayad danka
‘Now these presents withesseth that ...’

dias dadia
This agreement witnesses that ...
This deed witnesses that ...

dayad danka
‘It is hereby declared that ...’
It is hereby expressly declared and agreed that ...

dias dadia

It is declared that ...
It is declared and agreed that ...
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s A8 dadia
‘In withess whereof the parties hereunto have set their
hands to these presents as a deed on the day month and
year hereinbefore mentioned ...’

In witness whereof the parties have executed these
presents as a deed ...

-A%as dadla
Executed as a deed on ...
Signed and delivered as a deed on ...
The parties have signed this document as a deed on ...

o oo -

. ;\Ae.aﬂ 4dadla
‘“This is the last will and testament of ...’

-d%as dadla
This is the will of ...

s A8 dadia
‘The parties hereunto mutually covenant, declare and agree ...’

sA%an dadla
The parties agree ...

LBl yial)
Synonyms

@35 b S Clalhias gl ae ) il yiall 038 (g e of 4y il A3, a5 Y
Giob o Bl ands ga Juad ilS 4 90l (@36l dagaill delyall | el Gl
Abliall gad Jadi 258l 5 4 938N (5l Apaad) delpall | je g Dl se o) S
il G a5 A i) il e See o) W s L sl Bl
Allia Miad 3 giall g G gl (any 8 Lpary ae U ) 4 galll 8 ghadd) G
Seziall Jaady 1 U SN e 5% Al o a il Aalal) clebuall o gl 53l
ol oy 8 Lee) b cadia) e aall g sl iy a gl g il puall AdlS
Llai elly e LSl cldd) jidl e g 53 2 oBlel 5 oSl il jlall () (satiaall
o a¥adly ol e sbe ¥y sled) e age il agull e (il ualla
DAY e Gling e M gl qupa zoke ske ISI ) ) cildi)

( o )
L 92 )



g A1 Ayl (L Sl 3 gl A )
a3 I Al e sl Jusd il 550 3 LY (e g 55 ldnl il
2 )55 JIS Ll
s ontalS cpa i) jia -

act and deed

agreed and declared
alienate and set over
all and every
authorize and direct
authorize and empower
bind and obligate
claim and demand
covenant and agree
deed and assurance
do and perform

due and owing

final and conclusive
fit and proper

from and after

full and complete
furnish and supply
goods and chattels
have and hold

if and when

loans and advances
null and void

over and above
power and authority
release and discharge
repair and make good
rules and regulations
save and except

sell and assign

settle and compromise
sole and exclusive
suffer or permit

terms and conditions
true and correct

93

——
| —



g ISV g pal) (il &y Sl el 5 60

slall G e cildy) yia -
amend, vary or modify
build, erect or construct
business, enterprise or undertaking
changes, variations and modifications
costs, charges and expenses
do, execute and perform
give, devise and bequeath
goods, chattels and effects
initiate, institute and commence
lands, tenements and hereditaments
legal, valid and binding
liberties, rights and privileges
loans, borrowings and advances
place, install or affix
reconstitution, reorganization or reconstruction
rest, residue and remainder
right, title and interest
sell, call in and convert
suit, claim or demand
terminate, cancel and revoke
terms, stipulations and conditions

3 ghal) g il ol A i) ASuall B AL
Negation in Legal Drafting

dilide cadluly i el Ay iyl o laall dp gl delpall A& El aadiey
P AEGY pa b Lt L s s

model or (=il 5 acludl Jadll AT ) not 4l il e e -
-n't i JS5 Ay guxiliary

:JGa
| have not signed the contract yet.
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JSall o)gs Jsaadl (B Al daldll ol sacludl Jwid not il
JSEN alasinY Jadd Aaal) 4 plal deluall Gf s sailal Ll aiddll
il JSE a5 ot Al 31y Jalsl)

Isn't Haven't Don't
Aren't Hasn't Doesn't
Wasn't Hadn't Didn't
Weren't Can't Shan't
Couldn't Mightn't Shouldn't
Wouldn't Needn't Won't
Mustn't Oughtn't

It's not easy for us to come today to sign contract.
| have not had enough time to stay in your city.

taall Gy QU Qs e Lgie S35 300eta Ay IS0Y) 2all) 8 ail) il -
Not, nobody, neither, never, no one ,nor , no , nothing ,
none , nowhere.

| have never had such strict conditions.

He could never issue bid bond in due time.

She never receives e-mails in her office.

He never visited Syria to sign a contract.

TN

Your company is never late to sign contract.

Never submit an offer without a bid bond.

Your company has given no reason for non-issuance of
Performance Bond.

——
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It will not do any good if you do not issue bid bond in due
time.

You cannot be awarded order because there are no
competitors.

None has submitted an offer for this order.
None of the bidders has been awarded the order.

Nobody knows the winner without adjudication of financial
offers.

No one ever knew the result of the tender yet.

There is nothing you can do but wait the results of the
tender.

There is almost nowhere left in the technical evaluation
without questions.

| would never discuss technical matters with legal people .

Neither The Syrian Company for Motors nor Amatour won
the tender.

Your company offered neither fair prices nor good
technical specifications to the tender.

Juady 3ale 5 40 ) delpall & a5 LY lad aladinY alall bl -
P AU Jaad) LY | oaSl Goslhaal) Jadll e oSl ¥l G gl

He was driving at a not inconsiderable speed.
Or:

John does not attend very often.

Or:

Mary is not very well.
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Ul Lgie dalainl) 5 4 gilal) delpall 8 Ll caind cangy J 85 dalall 320 18))

Ladie i)l a6 4Ll Jaall )8 Ul Gl&al @l 5 el 81 by
DAl ) el

He was driving fast.
John rarely attends.
Mary is unwell.

il Al 3 A Jead) (5 AL (e S 3 m seail] g LA (S
; Al dapall aladinl die Gaill st A gen 8 Ll SIS & jai g il

1AL Ada
£10,000 to my children, other than those who have not
attained age 18.

iy A
£10,000 to such of my children as have attained age 18.

1Al s

An employee is eligible to join the Scheme if he or she is not:

(a) under age 22 or over age 60; and
(b) a casual or a temporary employee.

iy Al
An employee is eligible to join the Scheme if he or she is:
(a) age 22 and under age 60; and
(b) a permanent employee.

el LS A aladind sy Slsall aae 5 aapaill 5 adall 5 o Y YIS (A

The trustees shall not invest trust funds in ABC plc.

The employee shall not bring any alcoholic beverages to his or

her place of work.

No amendment may be made by the Trustees without the prior

written consent of the Employer.

S 138 8 32Y Gy b Jaadil (o guall 38 e Caaatin

97

——
| —



g ISV g pal) (il &y Sl el 5 60

A i) A Ll 3 A il el asinY oLy sy -

Anybody Everybody Nobody Somebody

Anyone Everyone No one Someone

Anything Everything Nothing Something
4_1.1).1\33\ icluall ‘_g aalul) J:\,a\.ﬂ\ e\di:\.m\ L_As: g._uﬂ\ Ly =0

A little many any

enough much neither less

an some most each

another either other few

A few fewer all...is all...are

more a few no none

dogaall (aallg aglrall (Aual)

Active and passive voice

oSai cla @iy dualall ALSH 3 Jseaall ially aslaall i) aladin) (Sa
oy i) gilall | Aabiaal 4, 5000 4alll se) @ (S 3 Jseaall il alaiiud
Legal Ssdl Jeld) 4ali la gy ST LY i aglaall el dapa pladiny
La¥ legal object S5l 4 Jseidly legal verb sl J=8l 5 subject

;o) (pileal)

The robber shot the shopkeeper. a sl Aw
And:

The shopkeeper was shot by the robber. Jsesell i

A shall Jaal) agh 8 UG @llin (S ¢ 5 jualll Jaall agh 8 (ullll 5 ASSa aa g Y
A s puse 20 gleall el dapa o aas VA JS 8 Jgeaall i) aladial xie
Leie Alu )l g 4 glall 485 6l e Aladl oo eda g S glall Jadll dualey S glall Jeldl)

Qo
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My executors shall pay the sum of £10,000 to my son, Peter.
idseaall el (S s
My son, Peter, shall be paid £10,000 by my executors.
FooB, A all) 2SS N5 L 3 6 e Allse Ay shall Jaall (3 Jgenall Jinall aladin

e Subject to the conditions in this clause, the Trustees shall
pay a pension to the spouse of a Member who dies in
service ._agzall e

e If a Member dies in service and leaves a spouse the
spouse shall receive a pension subject to the conditions
set out in this clause and which shall be paid by the

Trustees . Jsgaall Ase

40 500y A5l A A ASLual) B sladl) (uia
Gender

o) sl Adg an) & g3 (uiall dasy 4 IOV ARl 8

son, husband Jie alilx) 3 <3l cLeul) masculine S -)
daughter, wife 4l 4554l clasl feminine sl -Y
(( bull, cow, cock hen Jie <l gall Eiigall y HS3all Jady 285 ))
‘Jie ia Ll G S eL3Y) neutral gabal) -
car, house, light, table
(i Gpadall e G gaall g Apal) SN common plad) - €
child, adult, bird, sheep, pig

15k A0 4 ISV G L Cgall s SAal) e il (S
s 2asa (g gl ol ) Lty G Lgaiamy (e Adlide SIS )
brother and sister, father and mother, or goose and gander
réaigall e AVall Jual) dalS) e clilia) ae JSAIL dgiline S -Y
waiter and waitress, testator and testatrix or widow and widower
‘il o Jai ALIS d5aY el Caliay cilalS oY

( o )
L %° )
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policeman and policewoman, landlord and landlady or billy goat
and nanny goat

(el 4, 30K 42l ae) 8 S aal 3 eland) (uin 8 Qs (ho 5o G sally (5 )il praaii ))

43 i\l dSluall (A& (uiad) Lol 42l
Gender-neutral language

4US A Grower Lslog ey ¢ A 8l alll 8 Gaindl jSS cuiadl ) e Jre cllia
<= "The Complete Plain Words — AlelSll ddapadl &, 50591 ol " 251,
Oedllia oY 4500V ARl 8 oY) s e e sland) Gaiad sl alasiuy) o
Glal ) S e Gy Lo sy e Gaayg V) e AVAl KAl dra andiy
OS 138 Sl Jeldl e AN (g jeae Gslul gLy Jae @llia 48201 Cargas
Jaai aslra pe OIS 1) Wb (83 / Chige ) daaall duis 4aladin) oy uial) o glae

s deluall 8 3ul clisl ¢ L)y ddalidad) dapall aladiuy

‘him’ ke 5 ‘s/he’ s ‘he/she’ s b= ‘he’ and ‘she’  Jlaiul -)
3w ‘man’ and ‘woman’ Sobe  ‘him/her s L= ‘her’s
‘wo/man’

‘he’ and ‘she’ and ‘him’, ‘his’ and ‘hers’ _iluall Jlagal -¥
: Alaall
" and ‘we’, ‘mine’ and ‘ours’, ‘me’ and ‘us’ and ‘they’, ‘theirs’
and ‘them’

‘postal 3 L= ‘postman’ ke Jie uiall Jde Jxi Al uladl) Jlasal -
5 bm ‘foreman’ s ke 5 firefighter’ 3 b=, ‘fireman’ 3_le s worker’
. ‘'supervisor’

3 be aadiui O dale @l (uiall e Jai ) Sl e dalaiaY) - f

‘landowner’ or 3, kes ‘husband’ and ‘wife’ (« Y ‘partner
. ‘landlady’ s ‘landlord’ ¢« Y ‘lessor’

‘members of the weaker sex’ : Jis &l jle aladiul e daiy) -0
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4 K01 g pal) il 2y laill o giall 40 lal) A2 Luall
3 ghalt Lty A2 Lual)
Traditional Drafting of Contracts

slagiall LS v K3l drpa aladin) e siall 4 E) clelaall Ly &S
o) 2S5 Cugall oy Sl drpea O ) Ll i S5 20 Al <l S
s adul) ol jaal) Baay | gAY

‘words importing the masculine gender shall include the feminine’.
el e@ﬁj).\uﬂ‘\.ﬂﬁd);'&)ﬂc\)d\ \A.I\.Jtﬂh@aﬁ\ .ﬁj

... words denoting one gender shall include all genders ... ;
B8

. unless the context otherwise determines, words (other than the word
‘male’) importing the masculine gender shall include the feminine gender ...

AL\J}A‘@A?AMS6M¢M\‘;LMM‘Mum)ig‘}mﬂ‘zJ})ﬂ”dbuﬁj

If a Member is temporarily absent because of pregnancy or childbirth then,
unless she has given notice of her intention to return to work under the
Employment Protection (Consolidation) Act 1978, Rule 15 shall apply to
her.

Caniai 3 giall 5 A glil) (gl 8 galall Guinll dapa alaiiuY agdll (el
45 el Al ALy

6 . Breach of contract

6.1 If the Consumer is in breach of any of the terms or
conditions of the contract the Company may give him
written notice to terminate the same and recover the
Equipment from him.

6.2 The Company may terminate the contract if the
Consumer is at any time the subject of a bankruptcy
order, or if he has become insolvent or made any
arrangement or composition or assignment for the
benefit of his creditors or if any of his assets are subject
to any form of seizure.
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6.3 The contract is regulated by the Consumer Credit Act
1974 and a notice to terminate the contract may be
served by the Company on the Consumer if he does not
comply with the relevant default notice by the date
specified in the same which will not be less than seven
days.

6.4 The Company reserves the right to terminate the
contract at any time:

6 Breach of contract

6.1 If you do not comply with the requirements of this
contract we can terminate it and recover the Equipment
by giving you written notice.

6.2 We can also terminate this contract if you are the subject
of a bankruptcy order, or if you have become insolvent

or make any arrangement or composition or assignment

for the benefit of your creditors or if any of your assets

are subject to any form of seizure.

6.3 This contract is regulated by the Consumer Credit Act
1974 and our notice to terminate it takes effect if you do
not comply with the relevant default notice by the date
specified in it, which may not be less than seven days.

6.4 Even if we ignore one breach by you of this contract, we
can still terminate it if you are in breach of contract again
later.

)S..JAS‘ Gouay i Y

Any trustee being a person engaged in any profession or business shall be
entitled to be paid and retain all usual professional or proper charges and
commissions for business done by him or by his firm in connection with the
trusts of this settlement including any acts which a trustee not being in any
profession or business could have done personally.
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If you are engaged in any profession or business you shall be entitled to be
paid and retain all your usual professional or proper charges and
commission for any business done by you or your firm or business in
connection with this settlement and including any acts which you could
have done personally if you had not been in any profession or business.

Sl dapay ai-0

If any member shall fail to pay his annual subscription within one month
after it has become due, notice shall be sent to him by post drawing his
attention to his failure to pay, and, if he shall not pay the amount within 14
days of the posting of such notice, he may immediately be posted in the
club premises as a defaulter. If his annual subscription is not paid one
month of the posting of such notice, the committee may terminate his

membership.

Members who fail to pay their annual subscription within one month after it
has become due shall be sent a notice by post drawing attention to their
failure to pay, and, if the amount is not paid within 14 days of the posting of
such notice, they may immediately be posted in the club premises as a
defaulter. If the annual subscription is not paid one month of the posting of
such notice, the committee may terminate membership.
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3 g8al) QA@JIJSU &3&\
Date and Time in Contracts

slEY) e sl e 20a3 LY 3 giall dela (A (5 puad Liaal il 5 &y Ul
die V) Al s Ay L asgall S sl & culalall ol ) Gl g daa
Gsin ¢ Al oy (pe ) i gl g ) damy Algs Al OIS () Jlaw s Ay 4l 21530
¢ laal gl ¢ palil) clal je ¢ gl sae ¢ G0 L el ¢ caldalidl ¢ el Y
ouls asdl sale Ayl aadl s Jleel) dhial ¢ Jaadl (e slgi¥) ()
dpeal dp lall saally CE gl Aol gl Jeall (8 Al LA S g i) Sl el

EREER

Ll g el )8 ) )LaS Leases DY) agie -

dalaall 3yl ) 5 L33 Contracts of employment alaaiuy) age -
. el el _Bi elg @J\SJ ¢ J\ﬁcy\ ¢ elgdi¥l g el @JUJ ¢

e &) 3L Contracts for the sale of land ‘;z-\j‘ﬁ\ &b 8 -
sl

s s G JleeW1 5 cadl 8 e VA Trusts Clbmesl) agic -
L CBEa Y 5 (5 gial) g cilaa ) Gea

3 Li2 Insurance proposals and policies Ol Gall gug s e -
oLy el ey ga cpalil) Lahaiy Al il idll 5 oladY) ey )

B g 5 ypiluall <) ddal) ey Fa 8 ) 3 LN Contracts 4sla) dgaall -
ReVs el V) DY)y oLtV g el aigis oLVl Al
EEPUW NSRS

&olsis welse Al 3L Pension plans byl hla -
Loolaaiwy)

o g)) g g A1) ALK Aals a0 g

Year 4wl -)
e OsY) Oe Volie ) s Ly o el e ) (e ((alad) ) duad) calls
Lull L Lasy Y0 daull (g gind lada J¥) sl Y)Y 6 iy SEN () 5lS
Laly dlMly L eap year 4wl 4l & L Y173 Normal Year 42l
ol 2l Baraal Baall Crtiad e die Aeluay call dic Clglasall o34 ilall
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(IRC v okl e Jsanall dusmsall i Gy hadll Jasdl sy 5f s
:Js& o8 Hobhouse [1956] 1 WLR 1393)

YoV S G elS ) e Ty La s La gy YT 2 dsill B
Execution Period: 366 calendar days starting from 1 January 2017

PSS 13gy Gl 3y 2 ghall mmy b
One year beginning on 1 July 2001.

Or:

One year ending on 30 June 2002.

log VY lemama g Lagy Vo (gsind 5V oam oY 1k LeiDISiie 46y yhall o3¢
285 Baa Jaag 1285 Lagy Y4 Ulialy Lagy YA Ul (o giny sl Llud el

o Akl odgy ol AUS e ) pal¥) Jis 8 Gl | dady je Al
aall clgisl) @JU} gl @JU 8l
One year beginning on 1 July 2001 and ending on 30 June 2002.

:Month _gddl -¥
253 O el AHUS 8 CODUAY) oy I3 5 Ly a5 LS el S3 Jumdy
Bulld jeald gl Tad & U S 8 dalay ) Skl AT
Ldd aglld edlly Jamd Ul 4 4S5 4kl Wi YOI VY
S gsaills addll lanil el and AUS iyl 3 YOV Y
.(Migoti v Colville (1879) 4 CPD 233) _hail luda¥) aie Fu jUlly Aalald) 3ileal)

: Day sl -
asall B b ClBED 5 Jall (GG la el ALK Adasi e o sall A4S

A Y el S 1S el 8 L aledl A el A3 Yl asall 2y Ay 5
uarm &) Cartwright v MacCormack [1963] 1 WLR 18 il aladl o5 4 il
13 gaall Ay ) g gl AT (3 )

‘fifteen days from the commencement of the date of risk’

The note was issued at 11.45 am on 2 December 1959.....

The insured had an accident at 5.45 pm on 17 December 1959
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‘before’ , ‘after’ and 'on' sl il -2
1Lk ‘before’, ‘after’ and 'on' Labdll  alasid ) oLaY) sy

L La | gl s Bel il 5 ala3iuY] daulial

Employees born after 1 January 2016. 2~

Employees born before 1 January 2016. J3

Employees born on 1 January 2016. &t

‘Class A Members’ means members admitted before 31 December
2016.

‘Class B Members’ means members admitted after 1 January 2016.

On or after 1 December 2017.

On or before 1 December 2017.

‘by’ Jwadll pladinl -0
Al dlead) A LS "Jglaa " ey juadl) e
‘Class B Members’ means members admitted by 1 January 2016.

Yoyl S o es ) d dilatl s

from’ adl) aladiul -1
Al dlead) 8 LS AU e " ey ual) |2a

A rent increase is effective ‘from 25 March’.
(U3 Yo 3 ull asdll ) I YR laa e T3 a1 35230 o ixg 12

1l and ‘until’ _uledll aladiu) -V

s aelsdl wail jnclusively " liea " el lSlad) aodiud Ul
tJbe 2aaa 20 e Baal) elgil e AV I and ‘until’ uledl) alass

An insurance policy is stated to be effective ‘until 1 September’
Jsb VY i Caaie (s Jgrdall 4y )l (el dadl 5 0 (6
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‘Detween’ Hu=ill -A

OsSEY 38 eLdl e Jy 4 4l deluall vie between wsdll aladiul 488 agd any
rJhall dass o Gada )1 G padiy 568 lauad) (8

‘between 1 January 2000 and 30 June 2003
Gteaie e O A e G5 BN G SIS Ga J5Y) O g 1

:JEa)) s e ages cree On between a3 3
‘between the ages of 18 and 21 years’
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Cralil) Juadl

The Composition of Legal Clauses

Proper words in proper places, make the true iy il aliall Sl A dpulial) cilalSl) adial
definition of a style. AsdLlt Jaaal

Jonathan Swift <y g (UL g

“dadia
Gl debuall 3 g8all g 4 8l GG Ol A Al 31 jaa Ja g pill 4 gilal) deluall
DM e lebay) 2y e amlie 25 i) clalhoad)y cildSU ) Al
e W) sda o paaa | (5l 4 Al aliall (i e Al Caul 5 A gilEl) T gy
o Sl i il Al daal cllia Gl Lails Lgia ol pall Jmall (255 Y LaS) las dala
laal) twy an 1) 40ds 4o l8) Aleal) | 4515 A el oially A a0 dleal)
i A gl Aleall 8 (el ale ) 4y Jsrdall g Jelilly Jadl) aladind Zals Lkl
Gl o sa dap LU ae Lpdled) Alaad) Qs eli) (8 dxi @A glul) Qi
OS ) s L) e e Aualall dleall Laiy ddlaslls dila ) gad Jaat A 80
uﬁﬁ\é\&mw\émﬁuﬁu\}@\j\ Jl\ujhy‘embmwm

ol B ab Leie CalSl amy ey Ly 2ol s el el
. ( Fowler's The King’'s English, Chapter 2 ) Ll | dauliall 4alll alluad s
leie S LAlds) 5 4 oilal) dleall delpal) aSa5 8 ) Jal go Cllia

(ool - s — sn s ) Aeadiiaall 4y Al Ol jiall g LUK gl e gl -

legal subject &5 Jeldll e o jill oY

Legal verb & #lall Jzéll e s jaill ¥

@saall — provisions Lyl ) 4y pall deadl cliSe el -8

Wiy ( liabilities <Wsseall —  obligations <l 1Y —Rights
sl (il (e Ay slaall Al i Jlay) 3 akall s Jladl) sl

( Tense and time ) 43y dlaall & Jadll (0 Ao oyl -0

Punctuation Ll cileDlal aulial) aladiny) -1

Numerals (a5 L 5 ) ddlall o8,y 40D anliall aladiny) -y

A 3l 3 jaal) e o) pall il (s A )l g palaill Caind A

( Doonan, Elmer Drafting — 2nd ed — (Legal skills series) P142 )Jﬂ-" )
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One clause, one concept 33al gl 3 il & 3aa) g 3 b

P e e luy) LUSH Jana Laxie 48 Qi $la e ol sha )l QIS L
2 Y Ay Al Asluall g o gaia gall Bas g9 Sl Bas g9 Gla 3l Bas g DN Cilas )
Lo g o iy 5l 558 IS (5503 (o 55 e (IR lall iy SN sl )l S8 e
B e (i S8 ladl ol (e dndiall g Cosall Laily gy A 53l DS gl it
Ll axe Jia s oAl o 588 Junadi ol Ll ol Llas) JLaaY s 38 saal
o lin | aglll o g ol (gl 5 Al VG )l Cliay 8 Logaiany ga (i SAlN

allaall s Calaa¥) Aozl g g3l Alite 558 JS Jral

€0 giLa 5 AR il gSa agd S

Y G ¢ Classsall g 2 A Gl Ak ol ol A lall (30
wadll g Uadll 5 alall g Uadll oy ¢ lans aa C_’\;J\a‘;!\ O ¢ Ondgaiall 5 gl gill g Adlisall
A slal) ol aall 8 S JS o aas Al el g el G o o il il
Oy GBoiall Jabny Ll S8 B e B e g G Lehaal L gl G0
dac dig g pul Jad¥) 5 Juadl agdll IS danal 5 4 ilall Ja g il culS LS5 il )

. T sl s A8al L o5 Led 45 Sl Ja gl 5 A silall 5,8l Jilas e Coode 258

Coode’s analysis 39S Jalal

adlaal (Gl 5y a8 aledl e s AY) & gl aea Jie 43l Q8 Gle ol O s
A gall g A gally 3 &l A8e 5 aainall 2l i1 Gy MRl ashaiil 6 e (e 6 el (ailiady
o5&l s Common Law aladl ¢ sial : amd e 8 A o 38l aniil 385 a1 YL
Constitutional 5wl o8l Jady aladl o ¢lald | Private Law g=&J)
o5& s Financial Law AW o5&l s Criminal Law Sbsll o8l Law
ol e € aae Jadid (el ol W Administrative Law oY)
s~ ol s Commercial Law olsdll o6l Civil Law (Gl o lalls
sde) g 5 paall Ap Al alelua il @l e g JSIg AL Maritime Law
3 glal) Ja gyl delual ddle 38 jida Jgeal @llia oK) 5 jrae dald dag g 4 il
A (asSE el Glae Julad aally 368 Gl My A8l g5 AN e Gn RN
(e Al (S8 s S () Cilial 5 g Lo Adanaiall Do g ) g 4 53l

Legal subject sl Jeldll Caay -)

Legal Action &5l Jadll Caay -Y

Legal Case &5l Jzdll gy pasiy Al 4 lal) Alal) Coay -Y

Performance of the Legal Action .2 &l Jadll i Lo g 55 - ¢
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1 R el (UL By a3 el D Al
05 a0 Bae ilandi 20m g A il g A il A2 Lally Aliad) Beal e ST LS
HEATRPNREL P

u-f*- wa-d\ MJ\ ‘,-u Legal Academlc ertlng ma\SY\ Myl-d\ aall -
4_1.1}\33\

ol Lo glas Al &l ey Legislative Writing 4yl 42l -
CLAEYI 5 3ol s ginall ) slll s Apapdaiill o dymy i) 4y ) seand) ‘)AMJ
Gl gl g (3 gadl g Slal YT Ladla daad aaldill <l jSaa g Al gall Claaleall
<l ghanall g il gasall

Sl @l ) B Lo o Al Al a5 Judicial Writing asbeadl) asl) -
A gilE) &5 cilaldadl) L A8l el ol 5 s i) cilallladll

Legal Drafting 4 sl deluall s Legal Writing e sl U)o (3% ua
e S yis dilal) 7 g Ame COKEA dalee Jgla aanly Ao gilal) AU g8 Cua
Form oslu¥ls JSEl G (e 4 gl delpall G 3 A8 3l gl g pladiiud
il o8 5l o Lgde Sl Caed ) agig 3 Y o 8Bl 2323 and Style

AN LY e luy) adall ledde Gl g A ek 5l e Jae

S b i Ly als 53als A8 e i) ) o ) sl (8 54
dlia 4y ,5m 95 Boilerplate Forms 4o 5@l gauall 5 asiadl jaay Jsall (g
— dalal) Ja gl 8y — ally i — Jel g Sl — il ) AR 3 giall fa
Aoyl alee il Je 563 flall aelod (Al cada il — S gl — el jlany)

anall g g gall Cauiliy Loy Jaamill (e oo 5 iSaal)

Zall g gl aigh (A GW) | Aay il delaall 5 4 8l deluall S (58 Sl
— Gsledll Cinn — Rl fn — il fm ) 2l S A G
L Gsiall s il gl i 5 A i) delual) Jaal (A silEl S0 — plaall il S3e
Atla i Leglslatlve drafting e il deluay gt Ay il deluall L
Subordinate = 4 & & s Normal Legislation ol g il 5 ) sical)
Executive and regulatory bl ;. Lhanll =30l Legislation
aliy 4 ldl Lo S S0 (Y L gmaa ST gy il deluall | regulations
O 8l 5 O I Aleld Adala) 5 Al Bas 48 jre et 2Y) Jysha Ll saia s ST L
sl gidaa
Al aleal) 4 5l 485 51 pila File e ol 4l Ll Coode 258 paliys

Clarity and accuracy ¢ sl s 4l -)

all-knower and all-rounder alll 5 iklay! -
Tradition and modernity 4 sl a5 &) yidl) adlilly alal) -Y
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4 i) ASlual) (B ) S 3 5 plal

obligation a5V -\
Shall:
Contractor shall pay stamp duty within 30 days from now.

Abide by:
The parties shall abide by the law in force.

Observe:
Contractor has to observe the laws of safety in the company.

Obey:
Contractor shall obey the instructions of supervising committee

at worksite.

Comply with:
The supplied materials have to comply with the required
specifications.

Adhere to:
Bidder adheres to the book of conditions in full without
reservations .

Conform to ( with):
Quoted materials shall conform to international standards.

In accordance with:
Contractor shall act in accordance with the contract signed.

Stick to:
Contractor shall stick to the fire regulations in the company.

Follow:
All contractors are required to follow safety and security

Declare:
Bidder has to declare acceptance of our book of conditions.

( ]
| 111 )



g ISV g pal) (il &y Sl el 5 60

Acknowledge:
Contractor has to acknowledge receipt of our mail and respond
to it without delay.

Accept:
Bidder accepts the book of conditions without reservation.

Undertake:
Contractor undertakes to execute project as per the contract
signed.

Agree:
Contractor agrees to give technical support when and where
required (necessary).

Warrant:
Contractor warrants goods for a period of 365 calendar days as
from date of receipt.

Guarantee :
We guarantee you against any claim concerning patents.

Must:

Notice to contractor must be sent within 30 days.

Notice to contractor shall be ( must) delivered in registered mail.
Contractor must not behave on his own unless he is directed by
administration.

Will o2t ¢y il A a1 5 581 815 e
-

Contractor will start work and the Syrian Company for Oil and
Gas will handle worksite in due time.

prohibition and allowance ) sall 5 shaall g aiall -¥

May:
The general manager may sign service contracts.
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The Minister of petroleum may sign concession agreement with
....... for Exploration.

Have the right to:
The general manager has the right to cancel contract before
signature upon justified reasons.

Is entitled to:
He is entitled to sign on behalf of the general manager.

Is authorized to:
The manager is authorized to sign the contract by a power of
attorney.

Can sign:
He can sign contract upon presentation of certified documents.

Shall not:
Contractor shall not perform any work in consistent with
contract.

May not:
Contract may not assign contract or any part of the contract to

other parties without the prior written consent of administration.

Have/Has the authority to:
The chairman has the authority to sign contracts.

Impose:
The general manager has the power to impose restrictions on

administration's expenditures.

Must ( conditional use):
To enter into local tenders , bidder must have ( must be — has to
be) of Syrian or Palestinian nationalities.
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Here-, there-, and where- words sl aladiu

aliial 5 Lgailan ae £ 3LY) diao Ao LSuDISH 5 giadl 8 Laadiudd) uladll (ary 3 ) 58

Leale

Word Meaning Example
Hereafter from now on or to some time in the The contract is effective
future hereafter.
Hereat (1) at this place or point Hereat the stream divided
(2) on account of or after this
Hereby by this means; as a result of this The parties hereby declare...
Herefrom from this place or point The goods shall be collected
herefrom.
Herein in this document or matter The terms referred to herein...

Hereinabove

previously in this document or matter

The products hereinabove
described

Hereinafter

later referred to in this matter or
document

hereinafter referred to as the
Company

Hereinbefore

previously in this document or matter

The products hereinabove
described

Hereof of this matter or document the parties hereof
Heretofore before now The parties have had no business
dealings heretofore
Hereunder later referred to in this matter or the exemptions referred to
document hereunder
Herewith with this letter | enclose herewith the plan
Thereof of the thing just mentioned The contract was signed on 1
May 1999. The parties thereof...
Thereafter after that time The products shall be
transported to The Grange.
Thereafter, they shall be stored
in a warehouse.
Thereat (1) at that place Thereat, payments shall cease
(2) on account of or after that
Thereby by that means; as a result of that the parties thereby agree
Therein in that place, document or respect The parties shall refer to the

contract dated 1 May 1999. It is
agreed therein that...

Thereinafter

later referred to in that matter or
document

thereinafter, it is agreed that...

Thereof

of the thing just mentioned

Reference is made in paragraph
5 to the contract dated 1 May
1999. The parties thereof agreed
that...
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Thereon on or following from the thing just The machine rests on a wooden
mentioned block. There is a place thereon a
metal bracket...
Thereto to that place or to that matter or the parties thereto

document

Therefor [not to
be confused
with ‘therefore’]

for that

The equipment shall be delivered
on 13 September 2003. The
Company agrees to pay therefor
the sum of $150,000.

Thereupon immediately or shortly after that Delivery shall take place on 13
September 2003. Thereupon the
equipment shall be stored in the
Company’s warehouse.

Whereabouts the place where someone or The Company shall be kept

something is informed as to the whereabouts
of the products.

Whereat at which The seller attempted to charge
extra interest on late payment,
whereat the buyer objected.

Whereby by which The contract dated 1 May 19999,
whereby the Company agreed to
purchase the products.

Wherefore as a result of which The buyer breached the contract,
wherefore the seller suffered
damage.

Wherein (1) in which The contract dated 1 May 1999,

(2) in which place or respect wherein it is stated that...

Whereof of what; of which ...the Company one of the
directors whereof is a foreign
national.

Whereupon immediately after which The sum of $15,000 shall be paid

by the buyer to the seller on 13
September 2003, whereupon the
buyer’s liability to the seller shall
be discharged.

Workshop on Contract Drafting and Patent Licensing 8 march 2008.

C. Fox, Working with Contracts. What Law School Doesn’t Teach You,
Practising Law Institute ,2002 (
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-5 pudal) g dlaSall A g3lAY BaclAl A ggda

Ladie V) (s Y (oed LgalSal callay Lo o (8l o) U 5 smy 40 5l8 5008 S 0
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4 iAY) dlaall il gSa

A G Sl (e Call 5 A il At Lal) slee 4 gilaN Aleall (S5

Legal Subject (sl deldl bl o ) 2508 (ailly bl -
Legal Action & 5@l J=dll -Y
Legal Case 4x #ilall allal) -¥
Effectiveness of Conditions - s&ll Jxdll 3 s Al dag il - ¢

Legal Subject & $@l Jeldll -

L5l adde iy f ddabus 1 15k Sl s 4l Jdall Gaddll o gilal) Jelally auad,
Jeld) oS 8 Ljlie) Ladd ()6 a5 Lnh Ladd (5K 85 Al g5 5l Lialy
& deldll G (55 Dbl Ll ¢l 5 4lilxy L 5l Proper noun ale au o sl

Do A el dlead) L Jelall 5 dalal) dleadl
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A. A Bidder shall submit the Bid Bond before the deadline
nominated on 1.12.2017.

YOOV 8 asall (33e ) s O A5V bl angy () G ladl e
B. A notice must be in writing.
s el S

G Ll Jadlly ogiy A il Jeldl) 4is g saladl Bidder Jelal (A) Judl b
A Jeldl o5 of camg Al A Jeldll 22y Y Notice Jeldl (B) Aleal
o Ll Ladd (6 a8y ol il agde (i allial s o (o5l LS 4l Ladls

Lolie) Lads

:Types of the Legal Subject sl Jolill Jalai

:Universal Person sl gaidd) -

oald ol el pllad g daSa ol e sSa 5 Ay lie) dga ol 38 US4 paddl)
elial sl Ay o) daad ol elen sl ol il JSE HAS S S A o Sl o @ jida
4l individual 22 2S5 A person geid Al e LI AlCha La )4
mdssrum(,m*wjyaaw\ggm : Qcas_.g\;m}Bodyf\AS}party
ITCELEW P KRV U GH KN

;e

A Person shall not enter a swimming pool unless that person
wears a bathing suit.
etV Ll o 5 (addl) Gl () Al Lo dalaadl alea Jsa0 gadddi 6l e jlasy

glhad ol Ao S 5 L Sa ol 4y el dga 5l 258 IS Jadii odlef Alaal) & (add 4
elen Sl gl a) JS8y A3 o dda ol e Sl i 0 pals ol ass
IS 6l ol ool ol dman ) el 450 o)) dadl ol elial ol 4 la) daad

. Singular 3_iall dapa ahdiuly e 5 8, AT S8
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If Bidder fails to submit a withdrawal in due time , administration
has the right to renew his/her commitment period in his/her offer
for three months.

a3 (& Gall Bl ¢ aulidl clgll b ada) aal & (el Jad Jla
el E 3aad a ey adal )

reaadl Ao Aall 3 jial) s -t
05 S eall Gl g 2 5aall 8 A el Aleall delia () 5S5 o Lalle 4ide 3851 (e

A contractor deserves a monthly financial installment against
progress of work.

(gxie JS) Jlac W) o olal 4y je Adle dnd dgatial) (i
Db Aally daal dapall s3a aladinY
Aol 5 g A A Al delpal) Alee Jua -)

Al add e ¢ ladl SKall janads oY
Uiaiia de ganaS Gaid 5 28l 4 Gadd (S e 5 aSall o e oSl Y
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: aaalal) gl Jeldll-e

s sldl glall o abys d gl deluall A5 5 Jeld) sui Laie
il JEal) b LS gl

eee Ol Juant 4y 3l ) sald) ol Al ) ddadlaall (3

Eh\j’éﬁéﬁh@ﬂ\j&.ﬁ\}a&\ JJ’_’:‘IYLIAJ
: i) (il Jeldll.T

e i) el Aan A3t Ay Y1 AR A ) Aeluall 3 ey

No person shall smoke in this area.

Al Hlaall Aapay gie (awmiu g

A person may not / shall not smoke in this area.

Al el NS

Caypail) 138 S0 Jadlly B8 (e g adl e Jelall daall 4y 50K ac) gal) (i Ca s
Al QL (i sl g Canall (e iy Y g erils Bl

ol =2 1% Khalid Signed a contract laic & lala of Jsis Leie
(5@ Jeldl) ) diall o ad gill Jady ol (e 58 A&

Lattakia is lovely in the spring auoll & dlies 4833 J 85 Ladie
A5V Alall Jeldl s Lattakia s of 3001 AR sl d e
(5 e Jeld)

il xeld 00 She knows him well las 4y & Jsis Laic
(S8 e Jeld ) 45 0l Alaall Jeldl g4 She szl BRSNS
Mohammad suffered a heart 4ul da)l (0 dese e Js8 Lexie
Jeldll s Mohammad alall aul o Y1 42l se) @ e attack
(P8 e Jeld ) alliyy (ilay 4l o) 4y 3N ALl

My brother was attacked o = IS (5 gsi Ll [ﬁ_f@\ J sk Lesie
My sl o 4309 &l el @ a5 by the neighbour's dog
s deld) el (a e ail o2 35S Aleall Jelill s brother
(58
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Something is wrong with this o= all 1 & JIs ellia Jas Laie -1
Jdeldll 58 Something sl O 4, 50SY) 42l xe) 8 a5 disk drive
(58 e Jeli) Alaall g gumge adl a2 4 1KY dleall

In space, nobody can hear dal ya pew 3l ¥ sliaill & J 6 Laxie -V
deldl s nobody sl o 43S Al ae) @ yiad your scream
(S8 e Jel) dlaall g guim e il a2 ) 4 ISV Alaall

It's time these kids were in a5l Jlaall caadd Sl Gla J 5 Lexie -A
Lall Jeldll sa jt Crmall juacall of 4 0K 22l el @ a3 bed
(s e Jeld) dleall g sum e ail a2 4 IS

Glass broke/The door &l.. il [ =zl HuSil i lavie -4
La Glass/The door ¢xes¥) of 43 Gl @ il opens
ergative Jldl dsilh cad (s jon Ll a2y 45001 dleall 3 Dleld
(&s58 e Jeld)  verbs

kil
Rodney Huddleston and Geoffrey K. Pullum, A student's Introduction to
English Grammar , Cambridge, 2009

LA Jaall 3 5l Jeldl) ) guian aaY

The buyer shall pay to the seller the purchase price on 1
December 2001.

The buyer : & 5@l Jeldl
shall pay : 5l Jadl

The purchaser shall receive the purchase price on 1 December
2001.
The purchaser : &l Jelal)
shall receive : 5@l Jadl)
The Landlord agrees with the Tenant to keep the main structure
and electrical and gas supplies in repair and to keep heating and
water supply apparatus supplied by the Landlord in repair.

The Landlord: sl Jeldll
agrees with : sl Jall
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The Trustees may insure against any loss or damage from any
peril any property for the time being comprised in the Trust Fund
for any amount and pay the premiums out of the Trust Fund.

The Trustees : & sl Jeld
may insure against : 5l Jadll

Lo il Sleld aay Db 40l dlaal) 3 Jeldl) L
Notice shall be given in writing.
Ll Cagyma e " e i e

DA Al e ol ki
Trustees may be appointed or removed by deed.

Agmaall 4 gl sl sy G

) Sl

Claal gl a8 Lpeadl Al clelaall 4 S Jeldl JUe) cuiad g

" Dol cplead) o 8 g sesdll

Employees will be entitled to maternity/paternity leave.

b LS dzlall i gl 1
The Employer shall give Employees maternity/paternity leave.

s k)
Doonan, E and Foster, C ,Drafting ( legal skills series), Second edition Cavendish
Publishing Limited, The Glass House, Wharton Street, London WC1X 9PX, United
Kingdom /2000
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Legal action (- &l Jadl) -¥

aladl agdll agle iy A Gl A sl Aleadl il sSa aal (e s Judl) e
oo e s Alaall e e al) Gl deluall bl Jadlly asly deliad) dleall
e ()i gl e Jery alill Jeldl) Jsad A ggane ol ol ) ol Al i il ) s
15 O A g e
(Jaal) 48 50 55l 3 p sy O i e aaE Ji g i jlall e
Bidder shall make a worksite visit before submission of his offer.
Ao adifiall o a0 Jana el (505 dda il ) eag
The police may, without warrant, arrest the suspected person
Ol s Callag La o yn d8e JS Dby ey
A contract entered into ,in contravention of this act , is void.

S s Jeldl) o Laly of Ll 3l (o s ai¥la calel 3 Jsial Jadll oIS Ll
aladial S Uayb adle Gy ol bl ol Laliaial) of lis daiey 5l Lo ddalis alsay
Y axiind ) Jed) @lli 5 Y dally aalys (Sl dedll a3 Y1 gl
Lo eaall Galy Jaal duss e 5 5eY) gall (eSS 08 ()50 Lgp 3 pall indl

e
Mean, construe (2., Lal)
Declare, represent, acknowledge B
Represent , warrant iy 4
Undertake ey
Abide by , comply with , adhere to .= a3k
Warrant, guarantee e
Apply to e Gabb /g
Is subject to, is governed by o iy
Indemnify , compensate LR
Provide , contextualize oS Al
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SISO Al el By ) 3 il s ) Gl
Faal e gl o @l Fardioeall A i Bl ) sl Ll Wile delaall by

obial 3y i UK 138 8 W jean 4 graal k5 ds o pe 8 A ISV ARl ac) 8
Lo Al aliall Sy 4 Al deLpally Lalall cllaa D) (any

13 Y AELpual) (B Jagual) sl

present =l Cd; e Cuall Present tense bl jpalall () axdiy
Jsii i 44k S time

| promise to sign the contract
She signs the contract
D WS Juitial) e jaatll addiy 38 43S]

The next meeting is at 4 o'clock.
The meeting tomorrow comes at 6.10 pm.
Exams start next week.
We arrive two days before the Eid.

230U Jeadl 8 WS gl sl aladiialy Jiioall 3 5L3Y) (Say s
Please bring the washing in if it rains.
| will give it to you before | leave.

| hope that you are feeling better today.

AL S Sy 8 s ol onall O Al Al 3 5 e ]
o8 Al )

(a)She has lived in Paris for ten years. ( sill 43 Jee )
(b)She lived in Paris for ten years. (=l oalall 8 gl Jeoo)

(a)She has met the president. ( sl e3 Jac )
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(b)She met the president. (2wl oalall & o5 Jac)

(a)The primer has resigned. ( sl ¢ Jae )

(b)The primer resigned. (xll oalall & gl Jac)

(a)You have put on some weight. ( sl (il Jee )
(b)You put on some weight. (2l ald) i el dac)

O pal o 8
It is essential that he keep us informed. (i)

It is essential that he keeps us informed. (s sz i )
10 gpiaal) o 8

(a). She has already gone to bed. -l i s s (e laSlie cud

(aa). She has been to bed for two hours. s sl & <l 3 Y

(b).She had already gone to bed when we arrived.
Ulea g Laie j yull L ladga g (e TSl i
(bb).She had been to bed for two hours when we arrived.
L':LAJLA.AA:; ﬁﬂ\@d\)y
D Om sl B gl o B A JSAl) e ddbuall oS By
(a)We believe that she was in Bonn at the time. (o=l 5 Li))
(b)We believe her to have been in Bonn at the time.
((alall 3 5L3))
(c)As we reached agreement yesterday, we do not need to
meet today. (=l 5 )La) )
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(d)Having reached agreement yesterday, we do not need to
meet today. (=l 5 L))

DO i JI R Y e gl ojlad) T Jas o Abluall Jui sy

a)She wrote a novel. (=l & deal) ai)

b)She was writing a novel. (| iws dasdl J 1Y)

c)She spent last summer with her parents. ( =l & Jeall &3)
d)She still lived with her parents. (I _<iwe Jazll J1 32 Y)

(
(
(
(

DA Jaad) B LeS Jiltaal) (o pmaatill Llall (e ) addindd BB
It would be better If | took them to school next week. (d:liiu idai)
| told you he was going to come to the party. (Al i)

| knew Julie would make dinner. ( ¢_tial dee )

Jane said Sam was going to bring his sister with him, but he
came alone. (i ddad )

| had a feeling that the vacation was going to be a disaster. (3x)
He promised he would send a postcard from Egypt. (=)

(SR Jadl) agh B (sail)

Al Jaall BaY | maua 68 I zlisg s Jaad) (e G GlilY) Jaasy 8
You can drive. ( %358l (2Y) &l 5 kel 5 patall Ja )
You cannot be serious. ( $aaall ol JS5Y) 3 sl Ja )
| thought he was a friend of mine. ( fawall ol Lgdall 4 jaall 5 paiall Ja )
i

Rodney Huddleston and Geoffrey K. Pullum, A student's Introduction
to English Grammar , Cambridge, 2009
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o IS 5 gyl il 2 a3 gl s gl A2yl

ey alleall ezl g (al Jedll (4 6Sy O 55 e 4 plal deluall clde 5y

ALY Jaa | A gild dles U 45050 s (OIS LY S5 Jelilly Ui ja
Al

The Employer will engage the Employee as a sales manager.

The Employer : &5l Jeldl)
will engage : &5l Jadll

My Executors shall pay £10,000 to X.

My Executors : Ul Jelall
shall pay £10,000 to X. : &5l Jadll
The seller may terminate the contract by giving notice.

The seller : &4l Jeldl
may terminate : sl Jxdll

s k)
Doonan, E and Foster, C ,Drafting ( legal skills series), Second edition Cavendish
Publishing Limited, The Glass House, Wharton Street, London WC1X 9PX, United
Kingdom /2000

legal case 4sgldl Al v

Cala A Alls 8 (5 e 53 3538 WSl Ll A gildl) Al Coode 258 (il
Elhall Lo asty Al Clegall o s3al Al N 5 40 ) Alad)l yans 2ay s (na
) Al Aal Caay iy gl e BA S atlle ;) Juay) Cargy s
) Al ) il Ca i
) -l

JaaY | Lol Dlad g L ilE Sleld paati Leil aas 401N Al U 3 1)

My Trustees shall pay my son, John, £50,000.

My Trustees : &4l Jeldl
shall pay my son, John, £50,000 : > s&ll Jadll
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When my son, John, attains the age of 21 years my Trustees
shall pay him the sum of £50,000.

when my son, John, attains the age of 21 years: 4x slall Al
My Trustees : 5@ Jeldll
shall pay my son, John, £50,000 : > s&ll Jadll

: e sill Aleal) Al b WA i Ul

My trustees shall pay the sum of £50,000 to my son, John, when
he attains the age of 21.

Case Analysis <Yl Julas

1.If a card is lost or stolen or a card is for any other reason liable
to be misused, you must immediately notify us.

A gilal) AA)
if a card is lost or stolen or a card is for any other reason
liable to be misused.

you g sl Jeldl
must immediately notify us. ;2 5lall J=all

2. In the event of absence on account of sickness or injury the
Employee (or someone on his behalf) must inform the Employer
of the reason for the Employee’s absence not later than the end
of the working day on which absence first occurs.

-4 Gilal) Al
in the event of absence on account of sickness or injury
s ol Jeldl)
the Employee (or someone on his behalf)
’ 5_.1')3&5\ sl

must inform the Employer of the reason for the Employee’s absence
not later than the end of the working day on which absence first
occurs.
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3. Where the Tenant fails to execute a repair specified in_a notice
served under clause 12 hereof, the Landlord or his agents may
enter the premises and carry out that repair.

A el Al
where the Tenant fails to execute a repair
(&l Jeldl)
the Landlord or his agents
D o Pl Jadl)

may enter the premises and carry out that repair

(s g/ ¥/ b Aleadl A da 8l dapa sl ; ABiada
specified in a notice served under clause 12 hereof

4. Where the seller terminates the contract because he is unable to
supply the goods, the seller will refund to the buyer all sums paid by
the buyer under the contract.

A lall Alal)
where the seller terminates the contract

: Za').'a&fl\ L )il"\

sl Jeldl)

because he is unable to supply the goods

the seller
(o Sl Jadll
will refund to the buyer all sums paid by the buyer under the contract

(Jss Gl /€ ) Aleal) 8L pdll dapa BaY ; Aiadha
because he is unable to supply the goods

Drafting tense in leqal sentences : 4 gl daal) A (3l delua

aball e el 5 Lerie Gl g 4S5 Wiai | )8 4 ) A lall (8 (g0 31 Jaxiiany
Lo dleall QlafiaVly agdll dasy il dlaall & Jastuddl ) g jbadll )
& i byl cpil 8 JS o 2 Cand) 3]s dasle A plE) Jeal) aal
Lopes LJ said in Re Pulborough P S B ) lall ¢ jicadll (e 3l Liclua

(E [1894] 1 QB 725, p 737
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- LaaY
1.The common duty of care is a duty to take such care as in all the
circumstances of the case is reasonable to see that the visitor will be
reasonably safe in using the premises for the purposes for which he is
invited or permitted by the occupier to be there.

2. Where any damage is caused by an animal which belongs to a
dangerous species, any person who is a keeper of the animal is liable
for the damage, except as is otherwise provided by this Act.

( 2(2) of the Occupiers’ Liability Act 1957)

1 40 ilal) dSluall (& Jasend) palad) cpa 3l aladiiad Sy e

P A DU A Al (336 gl deba (8 ol jualall aladiiol casg

Eyaall 3 Akl -

sl Y

Gilial) ae Jaladl) ¥

aaal) -¢

Al ) g salll ) b el iad -0
il s Caa gl gas aall -1

Ledlay) 3l yall 5 ,Sall Lalaill 5 agdll Ao ju (& acliy 53 7 gm gl Jae cllia ol 13g]
Ll Uina e LaS 4y gl 4USN (e ) 080 Calisg dpalad) LUK 8 o) o (8 sia
abre 8 S dp gl cleluall 5 5eY) Wizsay Shall alaiuy il Jue clla
aSl ol g ol 5N Q) Y VS Y shall alaaiuy 55 i @llia Gl la¥)
8 bl el dxua il duady Al 5 5 Y shall aasius 3 Y] s

DAl Jeall o8 it lia

(a) If the buyer shall give 14 days notice in writing to the seller he
may return the goods ...
(b)If the buyer gives 14 days notice in writing to the seller he
may return the goods ...

(a)lf the trustee shall in their absolute discretion determine ...
(b)If the trustee in their absolute discretion determine ...
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(a)lf any balance shall have been found to be due ...
(b)If any balance is found to be due ...

(a)All payments shall be made in such manner as the trustees shall
direct ...
(b)AIl payments are made in such manner as the trustees direct ...

(a)lf any person shall neglect to ...
(b)If any person neglects to ...

Legal Instruments 4 sl 4 lual) A < 50

: where dxus -)
(J 8 As gidal) AV e juadl) 8 aad0s

................. e JS0y 2l oyl 1)
Where a contract is concluded correctly........
.......... ~ 1 lad) agaiall e 13)
Where the contractor has been given a notice of......
______________ B agatiall ol 5 laY) i) 1)
Where the administration discovers that contractor........

- in case of, in the event of, in case where , if 4xua -Y
15t 8 b s il il Llia¥) (e g € gnall sda aadin

If contract fails to.............. (in the event of..)
............ &b gaiall (30 13) I saY) mpen (S
In any case where contractor fails to......
......... 8 Gl & Y L () 5S3 l cY  l
However, in case where the administration is the cause in....
....................... MIRVELIN|JNCRRY
If contractor......




A4 IO g el el By ol il 5 0 Al
alil) Juadl)

44 gilal) A Luall B sl
Numbers in Legal Drafting

Numbers count ; they take you up and down Gl i 08 g clad 5 28 ¢ agd e\ﬁj‘i\

A wise man alSs

As8all deluay gl dae) B Aol 5 A0 ) Zeliall s daga e\aﬁ(\
oo ald al W o8 ) 13g) 40 6l a sl 5 claalaadl 5 (530 6l 5 Aa sSa)
Ol

deLuall aie 4 salll 4Dl -

Al Y1 AU 4 galll dgllaal) -
Lassill 5 o8 Y0 Und Lald )l i€ 3,88 ol e ) 4 5il8 885 e Tgusd llin (il g
- opnadill g Syl 5 Undll o iy Unall oY
s A SN 5 A el il ($3 N Aelua 8 a8 Y5 dlac ) Lpeal el a (g
CSaly Capny A el 5 4 ISY) (piall) 8 olae DU ALLE daa) ye anaihy a g Jaadll 128
sl vie Ll ¢ e N e e IS (S50 Ll

Numbers in English 43y 2 alasd)

s laa 4 50 ARl 8 slae ) e ple 5 cllia
Cardinal Numbers - 1 (one), 2 (two) etc.
RIRPSA I JPR PNt

Ordinal Numbers - 1st (first), 2nd (second) etc.
oyl oyl alaill A anding

Cardinal Numbers <llailia)

Jlie 1 aladl dlaail) -
| have two brothers. There are thirty-one days in January.
Qe 2ol oo el ¥
| am thirty-three years old.
My sister is twenty-seven years old.
JUia g_q.x\}@J\ e@)i Ee\‘ﬁ -y
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Our phone number is two-six-three, three-eight-four-seven. (481-
2240) ‘

Jlie 1 alse ¥y ol e el -
She was born in nineteen seventy-five (1975).
America was discovered in fourteen ninety-two .

1Omied) g al oY) Joa Adiadle

Opand ) Lganii la 5y 5l i) (iS5 Lanie
1980 : nineteen eighty
1989: nineteen eighty nine
1970: nineteen seventy
CiSs 138 Yoee ale Ll 1499 ale i gl QiS5 36 8 e @l (gulay
2000 : two thousand
ol
two thousands
[ PRUE- I P P WP - TRV
2001: two thousand ( and
2010: two thousand ( and
2015: two thousand ( and
2017: two thousand ( and

one

ten

fifteen
seventeen

N N e

Ordinal Numbers <llailia)

) ¢ il U © o e JSY) s JR IS el JF o e e el ARl 3
D s S aaal) Al ) —th adaial) Led Caliay 2 ISV Blll 3 gl e e
The fourteenth of February

e gl sill -
My birthday is on the 27th of January. (Twenty-seventh of January)

Jl d)ﬂ\‘_g;\:\u\ﬂ D) =Y
Liverpool came second in the football league last year.

il bl G shall a8 ) e Y
His office is on the tenth floor.
rdlie al gall g 2Dall B ae -
He had a huge party for his twenty-first birthday.
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- dalad) Jas L daild

1-one 21 - twenty-one

2 - two 22 - twenty-two

3 - three 23 - twenty-three

4 - four 30 - thirty

5 - five 40 - forty

6 - six 50 - fifty

7 - seven 60 - sixty

8 - eight 70 - seventy

9 - nine 80 - eighty

10 - ten 90 - ninety

11 - eleven 100 - one hundred*

12 - twelve 101 - one hundred and
13 - thirteen one

14 - fourteen 200 - two hundred

15 - fifteen 300 - three hundred

16 - sixteen 1000 - one thousand
17 - seventeen 1,000,000 - one million
18 - eighteen 10,000,000 - ten million
19 - nineteen

20 - twenty

Ldis) B ey AliS Jga cdaadla

st iy yhay 4gili La g VYV damll 3e) 8 (S =)

(127) one hundred and twenty-seven

(127) a hundred and twenty-seven.
s [V e s Ve [ e saclal) Gty

ne thousand (a thousand) , one million (a million)

( ]
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13 ] 5 /Y] O a8 Y KD (<) zlias -Y

Twenty-one , thirty-five , fifty-six ,ninety-nine.
e Jll A gguad Ly Alald aun gy AL glall ol Y1 &5 jal pliag Y
5000000 : 5,000,000 ( 5 million)

Ordinal Numbers 4. i) las YL daild

1st - first 22nd - twenty-second
2nd - second 23rd - twenty-third

3rd - third 30th - thirtieth

4th - fourth 40th - fortieth

5th - fifth 50th - fiftieth

6th - sixth 60th - sixtieth

7th - seventh 70th - seventieth

8th - eighth 80th - eightieth

9th - ninth 90th - ninetieth

10th - tenth 100th - hundredth

11th - eleventh 101th - hundred and first
12th - twelfth 200th - two hundredth
13th - thirteenth 300th - three hundredth
14th - fourteenth 1,000th - thousandth
15th - fifteenth 1,000,000th - ten millionth
16th - sixteenth

17th - seventeenth

18th - eighteenth

19th - nineteenth

20th - twentieth

21st - twenty-first

| sha [ 2l

Gkuj\w\}@\euj\ I8 e oK1 Zero dLuJ/O/m)A&Ybu&aqLd\@
@hﬁ\u)ﬂ\dshués‘)&aﬂdk.u Mm@ﬁéﬁw\.@\é&@dw\euJY\

i /O
505-1023 = five-O-five, one-O-two-three
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Fractions and Decimals _ s«

ordinal Al il A8,V L ati ll 3e) jall Blaiiy 400 48l ) g (S
:J4, Numbers

1/2 - a half

1/3 - a third

2/3 - two thirds

1/4 - a quarter (a fourth)

3/4 - three quarters (three fourths)
1/5 - a fifth

2/5 - two fifths

1/6 - a sixth

5/6 - five sixths

1/7 - a seventh

1/8 - an eighth

1/10 - a tenth

7/10 - seven tenths

1/20 - a twentieth

47/100 - forty-seven hundredths
1/100 - a hundredth

1/1,000 - a thousandth

sl Joa cldaadla

a quarter , a fourth : o8& sy Glaiyy i 1/4 sl -)
two and a three-fifths : @hu s i 2 3/5 sl -¥
two and a half :ghis i 2 1/2 sl -Y
two point five :@his i 2.5 Husll -£
s Al 48y Hlally (iS5 3,456,789 Jie 3usll Ay ydall sl -0
three thousand, four hundred and fifty-six point seven eight nine.
(Ll als cdleall ) clinndl 5 <l HY sall e a2l )Y sacldll o2a (e Ay

twenty-one dollars, ninety-five (cents) : &l 4, Jhlly sl s i $21.95 Jbie
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: Cardinal Numbers 4lal a3 Y1 4,UiSg 35 2

379 = three hundred and seventy nine

2,860 = two thousand eight hundred and sixty

5,084 = five thousand and eighty-four

470,000 = four hundred and seventy thousand

2,550,000 = two million, five hundred and fifty thousand

3,000,000,000 = three billion

e s LY 1S (S aaadl Qs i) Al 8 Jad Lias ) el o LaaY
D58 S L) ganll [s/ sl (Sasd laas ol il 13 Wl 8

thousands of people; millions of insects; billions of dollars

: Ordinal Numbers 4. il ald )Y 4iS g 3¢

ol 525 g ) sl Gl ) saa i
4 January/ 4th January
the fourth of January / January the fourth.

21 May / 21st May
the twenty-first of May / May the twenty-first

1997 = nineteen ninety seven
1905 = nineteen hundred and five or nineteen oh five

:Fractions and decimals 4l s 4y pdal) gl g pusl) 3ol 8

1 1/4 = one and a quarter

1 1/2 = one and a half

1 3/4 = one and three quarters
1 1/3 = one and a third

1.25 = one point two five

1.5 = one point five

1.75 = one point seven five

1.33 = one point three three
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Percentages & siall cuudl) 4,18 g 351 8

26% = twenty-six per cent
More than 50% is the majority;
less than 50% is the minority.

Basic Arithmetic daulad) Ll )l cililead) 4L g 3¢ 8

+ = addition e.g. 6 + 4 = 10 (six plus/and four equalsl/is ten)
- = subtraction e.g. 6-4 = 2 (six minus four equals/is two)

X = multiplication e.g. 6 X 4= 24 (six times / multiplied by four
equals/is twenty-four)

/ = division e.g. 4/2 = 2 (four divided by two equals/is two)

- JAlAAl) AN 8 [ Jdea [ aBl) (iiSig  ghail i

603 724 = six oh three, seven two four (AmEng = six zero three)
0.7 = nought point seven, 6.02 = six point oh two
3y el Gila y

-10 degrees = ten degrees below zero / minus ten degrees

2-0 = two nil

40-0 = forty love
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: 1,000,000,000 a/one billion ¢ slall 4L g 351 2
Osile 0 sele Sl Billion 4adl Jasicd (IS dapadl) 45 plKY) 3

Jie a milliard ol @i e AYal Billion 8l Jasivy daall 3,50y 8
Ay ) Ay ey

Expressing Numbers in English 4 SNU a8 3 4U€ g 3¢ /3

9. YY) e alE Y)Y

25 twenty-five
57 fifty-seven
89 eighty-nine
Voo ce ny B Y)Y

203 two hundred and three
(AmE: two hundred three)

622  six hundred and twenty-two
(AmE: six hundred twenty-two)

\_.nn_~~~}\nun u_u(glé‘)iy‘ -Yi

1,803 one thousand, eight hundred and three

(AmE: one thousand, eight hundred three)
1,963 one thousand, nine hundred and sixty-three

(AmE: one thousand, nine hundred sixty-three)
2,840 two thousand, eight hundred and forty

(AmE: two thousand, eight hundred forty)

1700=seventeen hundred

1800=eighteen hundred
1900= nineteen hundred

1963= one nine six three
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55 Lald i (5 giad il il gl QB 1 -7

561 6603 five six one [pause] double six 'oh' three (AmE: five
six one [pause] six six 'oh' three)

D )5l paia Al Q85 Y

1058 ten fifty-eight

1706 seventeen hundred and six (or 'seventeen oh six")
1865 eighteen sixty-five

1900 nineteen hundred

18] a0V aB L gy g )l Gaiad QB Y -A

1901= nineteen oh one / nineteen hundred and one
1909= nineteen oh nine / nineteen hundred and nine

2001= two thousand and one (AmE: two thousand one)
2006= two thousand and six (AmE: two thousand six)

2010= two thousand and ten (AmE: two thousand ten)

2017= two thousand and seventeen (AmE: two thousand
seventeen)

10 el Aalal) B8 Y0 -4

110  one ten (or 'one one oh')

1248 twelve forty-eight

2503 twenty-five oh three

3050 three oh five oh (or 'three zero five zero', 'thirty fifty')

1,412,605 one million four hundred (and) twelve
thousand six hundred (and) five

2,760,300 two million seven hundred (and) sixty
thousand three hundred ;
AN A and [/ O shiag 45 oY) 4y 5090 8
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3.062 means 'three point nought six two'.
point = kil
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3,062 means 'three thousand and sixty-two'.
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X-Axis X-Axis
N@®UNS VERBS An upturn
An increase te increase
Arise to rise
A growth to grow
to go up

An upward trend
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A decrease to decrease
A fall to fall (off)
A drop to drop
A decline to decline
to go down
to slip

A downward trend
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To fa‘“ backto a NOUNS VERBS
previous level A surgeto surge
An upsurge
to take off
to shoot up
to soar
to rocket
A jump to jump
A leap to leap
( ]
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To fluctuate
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Change of direction
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X-Axis
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To reach a peak
To top out
n of di tion
\
22,
e
. —»-
X-AXxis

To reach a low point
To bottom out
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Sl a1 Jand 33 g sall elan¥) s JurdY) anin ydll da 3 e il -V

Degree of change chan e

T Used to emphasize a change
in the Y-axis (the Quantity
axis = How Much)

Y-Axis

- —-
X-Axis

ADJECTIVES

(3) A dramatic (rise or fall)to rise or fall
(3) A considerable

(3) A sharp

(2) A significant

(2) A substantial

(1) A moderate

(1) A slight

ADVERBS
dramatically
considerably
sharply
significantly
substantially
moderately
slightly

Sl a1 Jad 83 g sall elans¥) 5 Jlad) axiiins jall Aoy (e yaill A

Speed of change

V'S Used to emphasize a
change in the X-axis (the
oS Time axis = How Fast)

.
X-Axis

ADJECTIVES

ADVERBS
(3) An abrupt (rise or fall) to rise or fall abruptily
(3) A sudden suddenly
(3) A rapid rapidly
(2) A quick quickly
(2) A steady steadily
(1) A gradual gradually
(1) A slow siowly
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s qgéh.“ Jadll

-

Conditionals and exceptions in Legal Drafting

s by dd)
Jgrdall 36 glEl WS praay G J Leiiat g (Al plia g¥) o g 800 ualy
relaainly byl e el (S

LeiValea 5l 4 0V 25l 6 Ja i) Jea <)

provided that : &l la )il dapa -¥

subject to: bl dapa Y
Unless / unless otherwise :&iall b )il daua -¢

gl of 4ty dall) B oyl Jaa
Lalill e Wb 450V 2l 4 Loall ge el Jaal) (e gl 5l 2300 @lla ks

4 i) Al (335 Jaall (e (pany Y 20y o ) e el W) Lall A8 dnleal)
-l Sl

Sl (Sae b 15V g 5

If clause ( simple present), main clause ( will-future or model+
infinitive)

Al Sae bokas Ja il (SEN g il
If clause ( simple past), main clause ( would+ infinitive)
Al Jaaane Ja 1 Gl ¢ g3l

If clause (past perfect), main clause ( would+ have +past
participle )
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If I study ,I will pass the exam.
If | studied , | would pass the exam.
If I have studied , | would have passed the exam.

ey Ll sa g Ja ) dlea aBga (aSe (Says

| will pass the exam If | study.
| would pass the exam If | studied.
| would have passed the exam If | have studied.
cOfileadl G Jual 8 i Y Alladl 028

P Aakydl) Jaad) (8 Al LY dda

If I study ,I will pass the exam.
If I study ,I will not fail the exam.
If | do not study | will fail the exam.

If | studied , | would pass the exam.
If | studied , | would not fail the exam.
If | did not study , | would fail the exam.

If | have studied , | would have passed the exam.
If | have studied , | would not have failed the exam.
If | have not studied , | would have failed the exam.

could/might - would Jasial Se Glal
| would pass the exam.
| could pass the exam.
I might pass the exam.
| may pass the exam.
| should pass the exam.
| must pass the exam.
s A& Aaadl e A5 AW
e Joaall A danal) AUl juall Jaisi g if clause (2 )5Sl bl (gias (Say
LU
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If clause Main clause
Simple present Will+ future
Simple present Infinitive
Simple present Model + Infinitive

:Jba
If | study ,I will pass the exams.
If you see Mohammad tonight ,tell him to e-mail me.
If Ali gets up early , he can catch the bus.

D Aoda Ha) Adaadl gpe Al Ay
QU qaall Jainds if clause 8 LsSal) ol Gaiad (S Akl dalill e
AliaY) ae Jsaad) b Al

If clause Main clause
Simple past would+ future
Simple past Could+ Infinitive
Simple past Might + Infinitive

: b
If | studied , | would pass the exam.
If | studied , | could pass the exam.
If | studied , | might pass the exam.

p A ) ddand) cpe ABINY AN
G Al QU el Jaisis if clause 8 Sl dadll (Giad el (g

ALY ae Jsaall
If clause Main clause
Past perfect would+ have + past participle
Past perfect could+ have + past participle
Past perfect might+ have + past participle
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sl
If I have studied , | would have passed the exam.
If I have studied , | could have passed the exam.
If I have studied , | might have passed the exam.

- i e (e Buald s

FM}M&(QM&)TM&}M hh;ia&m;i&hu%bﬂd\@\@ujﬁj
& == » WS jnitial clause-medial clause-final clause il s
s Aadull Jaal)

If you like , | will catch a movie.
We, if you like , can catch a movie.
We can catch a movie if you like.

rABaY) yaf dodapdd) Jaall g ASBaY) dodapdl) Jaal G (3R

- Real Conditions &i&dal) Lk &l Jaall

If | have money , | spend it. ( present real conditional, type 1)
If I had money ,l spentit. ( past real conditional, type 1)

If I have money , | will / am going to spend it. ( future real
conditional, type 1 ).

:Unreal Conditions 4&8al) & dda i) Jaall

If | had had money , | would have spent it.

( past unreal conditional, type 3 )

If | had money , | would spend it.

(I think about spending money today- present unreal conditional, type 3 )

If | had money , | would spend it.

(I think about spending money next week- future unreal conditional, type 3 )

162

——
| —



g ISV g pal) (il &y Sl el 5 60

sk ) Adaall A daldd) Jlad) aladsic
If I have money , | can spend it.
If I had money , | could spend it.( | would be able to spend it)
If I had money , | might spend it.( | would possibly spend it)

-adalidal) dua Hdd) Alead)

(e 05y 5 ddaline dleall (4S5 8 (Y4 ¥ g oill ) d@dall e 4ok dll dleall b
B Gl Alea o) oo it oyl Jad s

sl <aammm (alal)

If I has known that you are going to come by tomorrow, | would
be in then .

If she had enough money, she could have done this trip to
Damascus.

Sitiial) €ammmm pulalal)
If I were you, | would be spending my vacation in the mountains.
- | — Jalial)

| were not flying to Damascus, | would have planned a trip to
Aleppo.

If I were taking this exam next week, | would high- strung.

If | was you y If | were you ¢ (3 Al

Sle A S el @l IS 8 o pald (g2l B JSS If | were you S Sl
.( subjunctive mood) 4dis e dual il i a4l

be s Jad (e Jarall ol i3l If | was you S 5l

e e SIS Sl o ¢ saiag ) 90 YY)

o) Do) e aee JSn Sl () geadin 5 AY)

If I were you, | would phone him. ( subjunctive mood)
If | was you, | would phone him. ( simple past)
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Lb il Uaall A would 5 will_alsisia)

G easl o Jaall maay Ladie jf (g giad Gl Al 2 would 9 will s
:Jie Main clause 4wt deall 8 das oo dagi jf dles

He will pay me $10 if | will help him do the overwork.
( doing the overwork is the result of paying ten dollars)

rJle as Lol Gldhall ae il jf Adea 3 would padiud

It would be nice if you would help me in the kitchen .
are you ready to help me in the kitchen?)

Abyal) Jaal) b If S

D adul ) L Jadies o oS
As long as
Assuming ( that)
On condition ( that)
On the assumption ( that )
Provided (that)
Supposing (that)
Unless
With the condition ( that)

Aok ydd) ddlagl) B IF Gids

D aak il Jaall sy A i S
Had | known........ ( instead of If | had known...)
Were you my daughter,...(instead of if you were my daughter..)

Should you need my advice, ...(instead of if you should need
my advice..)
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when g if o 4l

‘e | Al e il ¢ e el 5T when das das o if 2 oS

If you heat ice , it melts.
When you heat ice, it melts.

We can spend the afternoon on the beach if the weather is fine
( it might happen)

| will clean up the kitchen right away when | am back from work.
( it will happen)

In case s if ¢ 48l

DO | Aok ydl Aleall HuaEl jn case aaddu
If there is a fire, leave the room
In case of fire, leave the room

oo, AliaY) e il in case aadiud s Byl e juadll i aaddis

| need painkillers if | am in severe pain.
| need painkillers in case | am in severe pain.

Lo e i Jsa (il Ll die jn case aadiu Ulal

| got you a pizza just in case you are hungry.
( I am not sure whether you are hungry or not)

AN
DBaae (A
If:
| will go to the cinema if | have time
Even if:
Even it rains, the conference will be held soon.
Only if:

The conference shall be held inside only if it rains

( ]
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Unless:

Unless it rains, the conference shall be held outside.

In case :

The conference shall be held inside in case it rains.

The conference shall be held inside in case that it rains.
Whether or not:

The party will be held outside whether it rains or not.

Providing that, provided that:

Providing (that) we train everyday, we should win the
competition.

Provided ( that ) we train everyday, we should win the
competition.

‘Implied conditions (Jeall b i) délua

rJe g pea U yd s Adead) (Bl (0 agds Litaa da y80) () <6 08

| would have gone to the market, but | had to do my homework.

If she had not helped me, | never would have learned German.

| never would have learned German without your help.

If Ali had not studied hard, he would have failed the exam.

: Explicit conditions 7 yall k)&l islua

Ali studied hard, otherwise, he would have failed the exam.

: Provided that a)siiuls b &) 4élua

He is entitled to take a holiday provided that this holiday does
not exceed /15/days.

¢ mal) 130 aal je llia g
Provided ,provided always that , provided further that , provided
nevertheless that...
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:Subject to.... aladiub hdl dslua
He may, subject to the employer's approval, get a leave for two
hours.
This contract is subject to the approval of higher authorities.
The property subject to these trusts may be invested in ...

‘unless .... alddiul bydl elua

RS WAREL R PR INEPOR
Unless the parties have agreed that no hearing shall be held, ...
:J% otherwise «S il Lo ¢ iy M8

Unless the parties agree otherwise....<ld e e ol &l siy Al
Unless otherwise agree.... &l je Jte G Ak

Unless the contract otherwise provides....lld ye e sl i Ll
Unless otherwise provided... &b e e 38/ paly ol

Ay i) A luall 8 L)

(198 ) ol o) e Sl Lol Lo Tllae olitin 31 sy S s i)
A JU) 8 WS el (IS

(Jté..u\) d\_.1.‘“ advee
(ﬂ&) “Sow ;9
(Y1) el 51

(o) sd S
Al paY) Sl

LN & g4l

CosSa Y e e WS o dae ¢ DA (o e e oY) :QM;U&Y\QUJ‘

ol ‘

V) sl Ll dpal angy il
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(26058 Y ol lila Le dae Le Sla L)) <l 5aY) any -
e el o) 48 208 ol 8 o e Al eliiul 8 (V) s =Y

aaf Talls Y sy ol TS V) gl il

ol 0O Y wlad) s ¢ Qe Gl Slaall il ¢ Lals lae Le Ul s

But...(noun)
all but

none but
but hey...
may...but
anything but
might...but
nothing but
last but one

only (adjective, adverb, conjunction)
except ( conjunction, preposition)
excluding (preposition)

beyond (adverb, preposition)

but (adverb, conjunction, preposition)
save (preposition)

except (preposition)
excepting(preposition)

namely (adverb) <l slae dil|
incidentally (adverb) <l slas ddLz)
furthermore (adverb) <l sl 28l
anyhow (adverb) e slas 48l
anyway (adverb) <l shes 28|

not to mention < slxs diLz)

even S0 Sl slas dilix)

the fact that < slxs 2iLz)

in any case il slac 43l

by the way <l slas 4ilia)
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s A 5y dall) 8 o LI el

cannot (help) but

in all but (name)
slowly but surely
close, but no cigar
last but not least
bloody/bloodied but unbowed
there's nothing for it but
apart from

saving

bar

barring

excepting

other than

excluding

omitting

with the exception of
aside from

save (archaic)

not counting
exclusive of

exclude (v.)

rule out (v.)

leave out (v.)

omit (v.)

disregard (v.)

pass over (V.)

o LY o Al

1. "It is reported that all other escapees have been returned
to custody, except for a Negro."

2. It obviously never existed except in the minds of the
superstitious
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3. | never heard anything except a disembodied voice of a
loudspeaker.

4. Everyone here is dispensable except me.

5. That's the most brilliant cut | have ever thought of, except it
was Mike's.

6. | don't own nothing cheap except you.
7. Everyone except my brother, and look where it got him.

8. Nice people were here except the man who was my father
and he was a rat.

9. | swear he gave me nothing except a pack of cigarettes.
10. 1 did. Except he killed him

11. You never see a thing except what you want to see, do
you?

12. Oh, lovely, except that the frost is building up.
13. We can do except keep an eye on it.
14. In short, we can't go to war except on an express order.

15. And the truth in this case is that we are, all of us, except
you, fit only for pickling.

15. They were all in the shed except one the one who wasn't,
| figure did it.

16. Anyone knows nothing about it except my business
associates and you.
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17. | cannot be relieved of that responsibility except by the
order of Herr Ribbentrop.

18. This great king has time for everything, except the time
for being a man.

19. That's all | know, except they say she's as cold as the
proverbial icicle.

20. There's nothing else | can say, except that I'm glad that
before our marriage you showed yourself up in your true
colors.

21. Same damn thing, except they don't have any heat.

22. Not at all in my line, exactly except that | spoke German
like a native.

23. You will be famous and you'll never go hungry except in
your heart.

24. You know | never read any part except my own.

25. There were no marks on the bodies, except a slight
discoloration or bruise at the base of the brain.

26. She recognizes no terms except her own.

27. No civilians, except by special permission from
Washington.

Y|
Peter Butt and Richard Castle ,Modern legal drafting , (A Guide to Using Clearer
Language , Second Edition ) Cambridge University Press ,The Edinburgh Building,
Cambridge CB2 8RU, UK , 2006
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g ‘f’m\ Juadll

A A A8 Ll B 5 jaY) ol
Words of power in Legal Drafting

Words are the lawyer’s tools of trade. alaal) 3l <l gal calalSly
Lord Denning, The Discipline of Law (1979) (YAVA) Qelall adali ¢ &l 3l

Gl s Gapeaill Aelua b andind ) Ay salll ) Gl 5] gaally sy
el Lbally Cisags Hony lal Y1 G iy bl sl nasdl W jaudis 4 30l
, Slaliaia¥l pasts (9 siall e g 4adiill o dey Hil) Cllalull o i Aipma
(Y~~i6g._\hg\m\;cema.gﬂ\_\gs_ch\)"s.l}q;_d‘o}ﬁw\zm_\iaﬁ\)
(@Jt!)g‘QJJ&%‘@)’J‘M‘)‘J‘Q)}&\J}A‘63..\.\@5\6‘)5(&&.‘.63\.3.}9‘)23\)

Z\_JL"J\ QLG),\A}AM EJAy\ @aa” M)

A W) a2

dlas¥l s wiall fpa =¥

Jball s Y

Ay 5 Bl xie fna -
oabaial¥) s Al Jy i faa -0
Al Y e 1

el gl Al Al G lEl G e) g A glE) Gasaill apen 8 Ll Glld gay
Ol y ol el y o giwall Glally aladl (Jgall o glElS Barmtall Lage g 8
ol s Apaddll JIal) olds Sl Gelally Sl ol
515 Apaglaiil 5 Agny 5301 aga yall 5 258l laSladl) J gual (58 5 Janl) 58
zmasl Yoodf o) b, gsall agiadl g8 e Al daling ddliaa) Al jay)

Miag ¢ g 50 4 58 apial)

BHFCT

@l o Lehad Jsm Y el e Jaghad o 485l Cladle aladiuY Ay slill o geaill Jaa
lgie alae 4 ailiall Lgadiiiog 45 68 () 8 @llia IS A ) a1 (e s
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Shall 4.a -i

) il A28 ¢ Ay 5IS0Y) AallL A gilal) Aeluall 8 48 W) SlaDladl (e Shall axs
U\S \J\ LA.\.ua\J_g dud\ \Jg_i ?L‘d\ J.\lq‘\_l\ J\Lad‘aue\_\sj\ a_x;\_gd\_\k:‘;a}\uj\ dc\ﬂ\ U\
axiudy | Loltie) of Leuds Gaddl) 138 (S ol g L8 Ladd el (52l dct_d\
uaﬁj\u&uehsﬂf\){\‘fudd}ﬂ‘fyw\dqh}]\jdjsd\ja_ﬂ.u)ud\ J.\.\S
o Gl Ay 588 et Ll LS ol 31 Slally uadll iee Ladla Leds L ) 3l
. Al Adalual) aladial

A bidder shall raise a bid bond before submission of his offer
Ao wi Jid Al il adly Gl g lall e

ts A ALl
The Trustees shall pay the sum of £100,000 to my son, John, on
attaining the age of 21.

The tenant shall not sub-let the whole or a part of the premises.

The Purchaser shall pay to the Vendor on 1 March 2001 the
sum of £25,000.

Employees shall pay 7% of their Pensionable Salary to the
Pension Fund.

The Company shall at the request of ...
kel 3 Saall Jaadl A a5 o) W) shall s

& WS e Jee 245 directory sense (< 1Y) sl Y aasil shall saaiud

Notice of an appeal shall be filed within 21 days.
eall delpa jgay Alall oda 8y (48 ) Cpxe dae Y aLE Y1 26 shall L
haY | s Al fas il
Notice of an appeal must be filed within 21 days.
i
S
An appeal may be made by filing a notice of appeal within 21
days.
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L) Gl ) il 3

On the hearing of the application the court shall _give such
judgment as the plaintiff appears entitled to on his statement of
claim.

el aa e 2UI Y pedll e shall daiss U Gaill 8

... shall, at the request of any consumer of water for purposes
other than the purposes for or in respect of which the rates or
charges are hereinbefore provided or limited, or at their own
instance, afford a supply of water by means of a meter ...

2aLE Y i Al Jead) Wl
Cheques shall be made payable to ..

Employees’ contributions shall be deducted from their earnings
and paid to ...

D 4 el 3 WS Futurity dsival e medll e shall 255 O (Sass

| hereby covenant to settle upon the said trusts any property
which | shall inherit under the will of my father.

& addl Gl aladiuly aie clain¥l Sy 2y JS8 oAl a4 aadiu
;)

If any balance shall be due ...

If the tenant shall give 28 days’ notice to the landlord he may ...

b WS Jumdl (< gl o Sy
If any balance is due ...
If the tenant gives 28 days’ notice to the landlord he may ...

) ¢ juadl gall s shall o alaaiu¥) & Llad) ane 355 i () oliY) cang
b | 4 gl (e gaill o 435000 ) juae shall 0 alaaiul) oSy a8

If the purchaser shall fail to pay, then . . .
If the purchaser should fail to pay, then . ..

( ]
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If the purchaser shall have failed to pay, then . ..
s 3aal g danay AU Gleluall e dalatn) (S
If the purchaser fails to pay, then . ..

Ofilaadl G B L as 2l ) deluall st g4 Lol g liaall alasiul (e 44600
s ol

In this agreement, residence shall include a house.

In this agreement, residence includes a house.

LS (Lol ol g g Ja i) Jad ) Apda ) Alead) )k d shall plasind cuisd
sl dlead) 4

| leave my residuary estate to my sons in equal shares but if any
son shall predecease me my executors shall pay his share to
my sister, Mary.

ok WS Juadl (5 Wit Lua Sy

| leave my residuary estate to my sons in equal shares and if any
son predeceases me my executors shall pay his share to my
sister, Mary.

o) Y] e W13 i A 5IKeY) ARl 8 ey Jladl dllin

Abide by — comply with — obey — observe — adhere to- act in
accordance with — stick to - follow steadily

L e . Lgae shall 2sss a3 Y sl Jladl @llia

Declare — acknowledge —represent — accept —undertake — agree

— warrant — guarantee.
-4t

The tenant shall pay the rent within the first week of each
month.
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The parties shall abide by the tribunal Award.

The contractor shall comply with the building requirements laid
down by government authorities.

In case of fire , Tenant shall adhere to fire regulations.

- shall aladial b sUaii

s ¢ uliall Leadge e 8 shall pladiu) e o gilal) glall Juay ol 188 Eaay
delpall | delpall (e (oY) daall 23800 deal pall s g 5 3l cang YA o328 Jia
aa Y slaa¥) amy ¥V ey slial) e aa g s AN deal yall 5 2SN A (Y

‘el g Gl e ghall alaainY GYW G s g 4l ALY 2K

: (Bodal) oo il SNl -

The Employee shall receive a salary of £50,000 per annum.

The copyright owner shall receive royalties of 15% of the price
of each copy sold.

The Employee will receive a salary of £50,000 per annum.

The copyright owner will receive royalties of 15% of the price of
each copy sold.

i) a5 el jualall dapa alasin) (Say

The Employee is_entitled to receive salary of £50,000 per
annum.

The copyright owner is_entitled to receive royalties of 15% of
the price of each copy sold.
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‘Trustees’ shall mean ...

iy ) § 8 A s B Y

‘Value Added Tax’ shall mean ...

‘“Trustees’ means ...

‘Value Added Tax’ means ...

sl jualall s aladin) Juad) g

Yoot (01 osildll sl gl Gy jlaill delia o Jasell jualal) s aladiu) Jasy

PART ONE - DEFINITIONS

Article 1- /A/- The following expressions,
wherever contained in this bylaw , shall be
construed to mean as follows :

1-The minister : is the the minister that the
public sector is subject to his
administration, supervision or relation .

2- The expeditor: is the expense concluder
identified in  accordance with the

commenced provisions in all the
administrative public sectors , or the general
manager of the establishment ,the company
or the firm ; it is up to the status .

3- The public sector: is one of the ministries
or general managements, sectors, local

administrative units , municipalities or
municipal affairs , religious offices or
public establishments managements or firms

4- The undertaking : is the contractor’s
obligation to the job he is liable to with the
public sector .

——
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Game b ocelal 33l ulailly saly - il
Leia JS Gaila Aaall Jlaall pUaill 138 alSa] Gk

45,0y dalall dgall jumds A sl R el o)
L a0

eyl (305 aaadll A8AY) Mo oA 1spall WY

¢ oY) phll cld Adel el 8 sl

Laladl A58 5 ddall dwsall aledl padl
Cdad e — Al sl

Aaladl b ylay) o il el saa) (A 1 Adal) dgal) Y
Alaall Ayl claagll o daladl i)
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The prospective contractor : is the tenderer

?’

selected to be contracted with , or agreed by
mutual contract to be liable contractor

whose sanction measures are not
completed and not notified of

commencement order.

The contractor : is the contractor who

W

contracts with the public sector for
supplying its requirements , and is given the
commencement order according to the
stipulations of this system .

The contract : is the group of general

8-

stipulations for both the contractor and the
public sector , including the general and the
special  book of conditions and
specifications , all schedules , brochures and
the confirming documents of the contract .

The tenderer: is the natural or juristic

person who duly offers for any call for
tenders announced for by the public sector .

/ B/ The public sector _is allowed to add any

definitions in the special book of conditions
other than those mentioned in item /A /of
this article, according to the requirements
of this undertaking .

S Aailall ade sy e sa ;e dgaidl -0
ey ol ol il Sy Lagi 5 g al) il
Bodlall el iy ol 5 a8inai Gl

Ol diay dalall dgall aa dadij (je g ; dgaiall X
1aa alSal (335 5o8Lall el axdd qiy ledlaldal
el

o S g Lo G plsa¥) A0 gana gb 1 il -V

Aalal) gl i ey 6 Lay Aalall dgall s agaiall

Johaall jilu s Clival gall 5 dalall Lo ,all lang
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s Adal) Al Jeldl) ddlua ais -

No Trustee shall be liable for any loss of or any depreciation in
or default upon any of the investments of the Trust Fund.

No Employee shall ...
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) Assall aladind (uaiy

The Trustees will not be liable for any loss of or any
depreciation in or default upon any of the investments of the
Trust Fund.

No Employee may ...
:Ja:)u..:l\ )m\;l\:\.a.ua)\

A Trustee is_not liable for any loss of or any depreciation in or
default upon any of the investments of the Trust Fund.

An Employee may not ...

A gildl) A2Luall b shall S

- AN e B must aladial -

Notice must be sent within 30 days.

The tenant must use the premise for general office purposes.

You must give 28 days’ notice in writing to terminate the
agreement.

You must not sub-let the house in any way.

= (BN A jlaa ) sl Ja B may aladdil - Y

My Trustees may appoint the Trust Property to such of my
children as they think fit and in default of appointment ...

My Trustees may delegate all or any of their powers ...

The Minister of Petroleum and mineral resources may_enter
into _concession agreements with foreign companies for
purposes of Petroleum Exploration.
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s (AU LAY ) AN Js 2 may aldi -Y

A superior court, upon application by or on behalf of the fugitive
... may, unless sufficient cause is shown to the contrary, order
the fugitive to be discharged out of custody.

If tea is not obtainable at our limits you may invest one half of
the whole proceeds in silk ...

di o g8 A3 may 5 Ll may o bl ha dlis o Cus
LS 331 )2 danal g dujlan (e il L )l Alls 3 may aladiul & bl

s
The Trustees may in their discretion pay ...
|
S
The Trustees may in their absolute discretion pay ...
|
S

The Trustees may if they think fit ...

b LS L pean Y aliae yulel alasialy 3330 Aaal ol A jladl e el (S
s Al Jaad)

My trustees are empowered to ...

My Executors shall have power to ... ((4casle ddaa ) Jsioal) pds 48

My Executors may in their discretion ... (4lssdsal;) Gall 4 jlae

1Jie 5 _all 83 Y) e e s AT e ellia
‘it shall be lawful’
‘it shall and may be lawful’
‘shall and lawfully may’

‘shall and may’
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: futurity &liiea dbd oo paill may aladial -

| guarantee any balance that may be due ...
(Aliivall 45 3) gall ddas )

| leave my residuary estate to my children in equal shares
provided that the share of any child who may die in my lifetime
shall be divided equally between my grandchildren.

(i Jial)

b LS ALl Jeal) dela sale ) (S

| guarantee any balance that is due ...

| leave my residuary estate to my children in equal shares
provided that the share of any child who dies in my lifetime shall
be divided equally between my grandchildren.

- Will Adsa aladiul -0

DAl A o sl e lua b will addi
Aiall 8 6 @Y Cahall el 3l e el -
Al ol Y el 1l e el 2
liiae S (e ) Y

A gAY A Lal) B aal)

: shall not 4z -\

The employee shall not perform any work inconsistent with the
administration's interests.

L BoMY) dalias pe ania ye Jae (515 il 8 Ball aadiuall Gl
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 may not diua -Y

Contractor may not assign work to subcontractors without prior
written permission by administration.

e Bieaall Saall 88 gl e sl Ceaiad deall e 3k o seaial Ssa Y
Al LBl

Ay (3l geie B -Y

An Employee is entitled to one-month leave paid each year.
Lisin el Baal jaY) de e 3 la) Lo Jgmanll ardiuall Gay

A contractor shall not be entitled to work outside official working

hours without prior written permission by administration.

e Adpae Apbd 4850 90 e eemll plgall Gyl 2 A Jeall agatidll Gy Y
3y

:_uatmﬁ‘ilegbgjﬂbw\ Jugdd daua -t

The chairman has the power to impose restriction on
administrations expenditures.
el i e 258 a5 e Gl G )l B

The general manager is_authorized to sign contract on behalf
on the minister of petroleum .
Ll 5 o A el sy Hlal) sl m sy

The contract's department has the authority to release

Performance bond to contractor upon receipt of official final

receipt report .

) DY) juane D) die sgadiall Aleil) Clinlil) sale) Aali 5 gial) and @llia
RS

s Jaf jiEN) ddua -0

To be eligible for work in legal drafting , a person must have
good command of both English and Arabic.
A S5 A el U oS5 ) A 6 A2 sl Jeny (e L iy
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‘and’ and ‘or’ 4kua aladiul

A Al Bl pdi 8 COSELN (e 2=l ‘and’ and ‘or’ Axna Cuws Baac ) gial
Cro SN Ay ) oSUall 5 A ) Sl 4 je 5 A gall 8 5lail) o e angd 5 3 ghnl
la SA Jlae ¥ 5,88l Jaiad LY 1k odlef 3 Shall dapally ddlaial) cudISal)

lgeladinl (8 il ddaall 5 plEl) fliall e iy o) Y1 oY)

dale ac) g8

rike A and (AU -

If my son, X, dies before me and is not survived by children or
issue ...

‘Sale Shares’ means all the shares in the capital of the company
allotted and in issue at the date hereof.

o LS st il i
The company:

(a) is registered for the purposes of VAT; and

(b) has complied fully with the legislation relating to VAT; and

(c) has never been treated as a member of a group of
companies for the purposes of VAT legislation; and

(d) has maintained full and complete records as are appropriate
or requisite for the purposes of VAT legislation; and

(e) has not been required by the Commissioners of Customs and
Excise to give security for the purposes of VAT legislation.

Qi€ ‘OF’ addiad =Y

For such of my children as attain the age of 18 years or marry
under that age ...
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The purchaser or his agents ...

Contractor has to supply materials within delivery period or he
will be exposed to delay penalty.

s A gaddl Ao AYAll cAnd’ addiud Y

... the buyer may rescind and claim damages,
ook and o La

dall Geud 4y -
il gl Adlaall 5 ied) eud 4y ja -

- 4 panl) o AVl or addiud -6

Do you prefer black or white coffee?
63 g 8 ggd gl elian 3 4¢8 L)
The seller may retain or sell the goods.

o odie deliad) iy o Ll bl LA ¥ Y 4 janll 8 s g ST U JU)

p ol cpilaal) ¢ N8
(a) the buyer may rescind and claim damages’
(b)... the buyer may rescind or claim damages
Al 4y paal) (b) Al Aleall 4 daml s Al (@) V) Aeal) B

s and 2 aaiaall g 3 diad) aladduy)

LY Alaall dalail (il Aileiul) (e dleall (g salll Jalaill olia¥) Cany Ui g
Jaall il dlaiaall Jlaal) (8 joint AU s several 2 e J5Y) Cmire Jaiad
; adul)

... my residue to my nephews and nieces.
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Every person who is a wife and a mother ...

Every person who is a_director and an_employee of the
company.

Every person who is both a wife and a mother ...
Every person who is either a wife or a mother ...

Every person who is both a director and an employee of
the company ...

Every person who is either a director or an employee of
the company.

Al Coagy alaaia¥) o) cuilal) gas gl wlall Juay <A o8
LTsadl

A gud) Al Ay gganl) (B Yo v E [0 gilall BB paY) Auall pigal

il idiall Lablall Sl oSG )
Part Two - Rules Governing Purchases

Laladl dgall cilaliia) (el 5 0 -J Y Jacadl)
Chapter One — Modes of Securing the Needs of a Public Entity

=AY okl saals dalal) deall claliial s e daalill chlaadl) sgad -I-Y sala
k) o) il -
Aadliall -
was )l Y
Aslall - €
(ol il sl -0
ALYL Jusl) dan 1
ol A8k aaad Gapeall Y o ¢l 13 8 Bl Al Bled e e -
Agslhall Glalaay)
Article 2. / A/ The expenses for supplying the needs for the
public sectors are held in one of the following ways :
1. Direct purchasing .
2. Invitation for tenders .
3. Call for offers.
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4. Contest .

5. Contract by agreement.

6. Job executing by confidence .
/Bl The expeditor is allowed to choose the relevant way of
supplying the required needs in accordance with the terms of

this chapter .

il g1l - S Juadl
CHAPTER 1II.DIRECT PURCHASING

DA VA gaa) (8 bl o) il 4Gyl ddall dgal) claliial (s a1 Y B2l
ey A et ) i Lt G sllaal) calaliay) cils 1) -
S L datial dalall Cilgall aa) e abe dglhadl Glalia¥) ol S 13 -
Lelend il Lem 55 5l Len L ) sl
Gas e Alla JSU5 Ay pm 50 Gl Ale Hslami Y saal sl Al Aed S 1Y
OSar LSy 5 5l 480 gy Ay g 5_d all RSB L)) o) 138 pd ) s LaBY) die (Sayg
10050 Galae e )l Gl 028y
Article 3. The public sectors supply their required needs by
direct purchasing in the following cases :
/Al If the required needs are identified by official Tariff .
/B/ If the required needs are to be supplied by one of the public
sectors ,whether producers or the only sellers , distributors or
service renders .
/C/ If the amount of each expense doesn’t exceed 100.000
Syrian pounds . This amount is being increased when necessary
to be 300.000 S.P. ,but conditioned by the approval of the
concerned Minister ,and these amounts can be modified by a
decision approved by The Council of Ministers .

IS eliachy iy 4 2any Copeall el (e s bl o a0 ol J<8E -1-¢ 3k
@m‘;ww\hiﬂ;ﬁwﬁmuc;w‘y\qmdgﬂygi@s}@_a@jw
CAdlall 5 oyl dalad) dgal)

sanlls ol il 2Ll e daall dgall dalias 5ad aludl o) dl olad e -c
CSal Ll — 4 glhaall cilalia W) oty daidall lgal)l o b e e ST e
Ao 5l ol sall 83 5a (po i) day Aalad) dgal) llial 4381 ga Wy ST sl o5 — el
) Jlxie ] 5 culeadl)
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Article 4./ A/ The committees of direct purchasing are specified
in a decision taken by the expeditor in which he specifies the
head and members not less than three ,one of them should be
one of the workers in accounting ,either of the public sector or
the financial administration.

/ B/ The committees of direct purchasing have to seek the
benefit of the public sector when buying ,and try to get more
than one offer, if possible , in hand writing from the sectors that
are concerned with offering the required needs, then choose the
best in quality, service and prices .

oo dodall 5y gl ) YL bl o) il e dealil) A8l Csopad -0 sal
laloal) Cradd Al 4gall

oaiaall JaLall o) il dial U8 (e b5l 1858 A saladl (e fz/ DD S Ll
soslall syl Slau) ol dyslhadl clial sall dalas clalia¥) ol 1 led)
5 ial) Al (315 s¥) L JlaSinl aay @lld 5 Aliing

Leto IS Aad slati Y Al laliia¥) Gany (pdi e 481 gl Capeall Y ) gmg -0
3sm A VAl 8 Gl alal) o8 Glal Gk e e B s 5l Gl et
: : PRI
il el (e ) () anall AlSal (335 52 staal) il i) b Ganad -

Article 5: A-The expenses of direct purchasing are to be paid up
to the invoice issued by the suppliers.

But in case of term/C/in article 3 the invoice should be confirmed
by the direct purchasing Committee ,assuring that the qualities
apply with the required specifications ,and that the prices
mentioned in the invoice are acceptable ,but after presenting the
supporting papers.

B- The expenditor is allowed to supply some of the needs ,but
with a value that does not exceed 50,000 s. p. without asking the
direct purchasing committee in cases he decides its necessity.
C-The issued invoices of expenses are to be confirmed by the
expeditor according to the above mentioned item/B/.
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dablial) -Gl Juadll
CHAPTER III - THE INVITATION FOR TENDERS

G 3 gl gl clalia¥) <8 Laie dadliall ) el rdadliadl 21 sala
3Rl agaall 4y i) dedll Gjgla S ey By JSG Lkl lhal s

bl o) yal
Article -6- In case the value of the required needs exceeds that
specified for direct purchasing , an invitation for tenders is
announced.

r ) duadlial) atias -V 30l
o oalai Y Ly g Al 5y ) B e Sl o gu per sday dale Jagpd s
il 138 AlSa]
AL Clial sall 3 Gl soaall oy (Adley 4pidy A ia) dals b )l iy -
Sl ) je g Al p A padl Ll g Aadliall o) ja) ae ey A sladll culalaad
pall el e yi8all 138 Bacays @l ye s e sl aa
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izl Cilas gl
i) agie dsas oo < Al dead) b jas Al jleud) -a
i) asie (8 el Jan -
Article 7- The invitation for tenders depends on
A.A general book of conditions issued by a decree due to the
suggestion of the ministry of finance , but in accordance with the rules
of this bylaw.
B.A specific book of conditions (lawful , technical and financial) which
concludes drawings , full specifications , time of the tender ,bid bonds
and final bonds ,delay fine ,period of performing the job and so forth.
This book should be confirmed by the expenditor
C-A list of supplying terms or objects to be performed with their
quantities estimated due to the agreed units.
D-Prices as estimated by the public sector for each term apart from
the other in contracts of works.
E-A list of prices in the contracts of works.

Sy 8 i ) s Ay bl Clea e 5l Al ) el Y Ledie A 0l

Y e duailiall ) 285 e Jlie) e Y0 dalaiall ciliadlially dalall Lo il
oany GleS Clua (e sl agaill & Jass )l sall s Jlae V) cilid GlaeS s (0
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Article 8- If the study of the file doesn't help in evaluating the
quantities accurately , then it is allowed in the specific book of
conditions concerned with the work to mention that the tenderer is
asked to evaluate the quantities of the groups, parts of the works
and the materials used in the undertaking , or to evaluate the
quantities of some of these parts and consider the quotation as one
for the full undertaking or all the parts of the works that the tenderer is
concerned with.

e"lsy e dedy (g gl el o e A el J dallidl e Gley 129 30l
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mus cMJ}»éumA&\ M‘)’J\ d}.ﬂ\ LILC‘)}?@ASAL;SL)AJMJ}MM @J}J\
LA\ iyl ;u\a‘)!\j G yall Lead &) sy Zeany L?J\ Aladliall daa Al Gliadliall

Aaldfal) ailatliall &) yiayL (’QJ Ty Cpll
(\)b)ﬂl\ét@qbuam‘d@”uam\@)uﬂ\u; (;\S\UYBJ\&JF-C
- Adadal) clailial) b ol dsed (e - Jsal) (e s - JB YT e il
4l ) Ao ) i al 2gmyy A Al ciliailiall & "Lasy (ode s dued (o

(RS e ) 3 ke 3 sSAall VAl 8 daalliadl (e Gl Gl Gang ) Ci gl
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Article 9/A-The invitation for tenders should be announced at least
within 15 days before the dead line for internal announcement, and 50
days for the external one.
B-The internal announcement is that which allows all the Syrian
citizens to offer, their trends or subjects of Arab countries whose
residence is in Syria and the external invitations are those which allow
Arabs as well as foreigners in addition to those who are allowed to
offer tenders for internal announcements.
C-In urgent cases it is allowed to shorten the periods specified above
in item/A/,any way , not less than five days for internal invitation and
25 days for the external one. The statement (Top Urgent ) should be
included in the announcement that the expenditor decides urgency.
D-The day of announcement and the day of applying are not included
in the above mentioned periods.
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E-After the invitation is announced ,no modification is allowed in the
books of conditions, brochures or any other supporting papers related
to the announcement if not re-announced after modifying.

LS e gy ddimia g Ao )]l ClDeY) 5 08 A dadliall cilidle) i -i-) + sala
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Article 10- A-The invitation is announced in the official paper and in a
daily paper , and other copies are posted in the bulletin board of the
public sector, in addition to that ,and if necessary, it may be
announced on T.V , broadcasting or any other means of media. Also
it is allowed to send copies of the external announcement to the
staffs or states and the official foreign missions in Syria who are
concerned with it .
B-The announcement should include at least the following
information:
1-Subject of the announcement.
2-Time and place for offering tenders and the meeting of the
announcement.
3-Bid bond and final bond.
4-Where to get the file from.
5-File value.
6-The period within which the works must be performed.
7-The period of the tenderer's liability.

Lo Lo dalliall & Gl 15V 2 g sl Ja iy S0y el
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Article 11-A-The tenderer has to submit to the following :
1-He is not forbidden of offering or contracting with the public sectors
, or hasn't any alternative or exclusive attachment on his property for
the sake of public sectors.
2-Syrian or their virtues tenderers must have a commercial record.
3-Syrian or their virtues must have a record in one of the chambers of
commerce, agriculture, economy or tourism —due to the status in
Syria.
4-He mustn't be convicted , or if so he must be rehabilitated .
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5-He mustn't be an employer in any public sector , or a member in
any of the executive offices of the local administration ,specially the
governorate he lives in

6-He mustn't be an owner of any factory or firm , or a sub-aid in Israel
,or be a partner in any establishment or staff there , or be a part in
any contract for fabrication ,assembling licensing or give any technical
assistance to any establishment or firm , or even a person in Israel,
and has not such activities as well in Israel , personally or through
agents ,and does not have share in supporting Israel or Israeli efforts
in any way

B-For assurance of exact conditions, the tenderer has to present
hand written statements about the conditions specified in items/1-5-
6/from term /A/ in this article.

C-The conditions in items /4-5/in term /A/from this article are only
applied on normal persons.

D-In the specific book of conditions it may be mentioned that those
who wish to offer tenders must have specific financial ,technical and
professional efficiencies or must be efficient before offering to some
contracts.

E-It may be mentioned in the specific book of conditions that items/2-
3/in term /A/ of this article are not conditional in some tenders which
their nature demands that or in external tenders.

F-Public sectors are not liable to present any of the supporting papers
mentioned in item/A/of this article , and also foreign companies who
have no branch or any representative in Syria are not liable to present
the supporting papers mentioned in items/2-3-4-5/ in term /A/ of this
article.

G-The supporting papers mentioned in item/A/of this article must be
valid only for three months.

H-These supporting papers may be replaced by a document issued
by a public sector shows that these papers are lawful and kept in its
archives and are ready when required.
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Article 12: A- The expenditor must issue a decision of committee for
studying the tenders , three members at least , one of them must be
the accountant of the target public sector or the financial director or
one of the workers in their directorate —according to the status.

B-The expenditor mustn't be head of the committee.

C-The head should have the B.A.

D-The expenditor may ask the help of representatives of other public
sectors concerned with tenders committee.

5l Cpann 4 sllaall 438 gall il s cdailiall 8 &) Y1 35 (e e )Y Bk
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Article 13- The tenderers have to present the specific bid bond in the
book of conditions and the announcement within the specific period
before the dead line.
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Article 14- Tenders have to be offered in two closed envelopes and
put in a third one that shows the address of the announcer and the
subject and date of the announcement:
A-The first envelope includes the application of offering and
supporting papers conditioned in article /11/ of this regulation, also a
statement by the tenderer that he has seen the general and specific
book of conditions (lawful ,technical and financial) and the schedules
of supplying or works required in the tender ,and he must show his
liability to all these conditions and rules.
B-The second envelope should include the quotation and commercial
offer containing the unit and total prices(up to the status)
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Article 15, /A/ The tenderer must mention his chosen address in

Syria:

/Bl The tenderer of Arab countries whose residency is not in Syria
,and the foreign tenderer as well, are allowed to specify their chosen
address abroad if the books of conditions conclude that .
/C/ The chosen address mentioned in the previous item is to be
considered even if the tenderer moves to another place in the same
town, and he doesn't inform the public sector with that in writing
,otherwise all the notices sent to the first chosen address are really
true.
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Article 16 . If the tenderer is an agent in commission he has to show
his rate of commission to be paid directly to the him in Syrian pounds
according to the current prices specified by the office of foreign
currencies up to the date of letter of credit , or direct transferring of
the amount ,but all this must be after the protocol of receipt according
to the conditions of contracting.
O [V o] Bl e fo 23l e [T 388 g /Y] BAl (e [/ il Bled je pa =YY BAla
Aty LA dgaty Al Baall danal 53 ) sy duiaje (8 asy o (el e alkaill 1
sl le g pall Cilla o dailiall & g se JsY) 2w of cilaaall Slad) ol o sal)
Qa5 (m g pal) A e 8 a1 pesliall (o arbucil 530 ysind 5 delall Zgall U (00
Jomdy Lebas b qan (3 s oal) st Jla (s (Saa iy aadl 3 ol o o
oasonll b saamadl dadl (e B Bae b agadll Ml dmlia agad GA) (m ol
SAY
Article 17 , Concerning article / 7 /B/ and item /6/ in article /10/B/ of
this bylaw ,the tenderer must specify clearly the period of presenting
the materials or executing of services and works , subject of the
tender or offer , if not specified by the public sector , and this is one
of the main items in considering the offers and the shortest period is
preferable , and in case of same conditions among the offers the
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tenderer who shows readiness of execution in shorter period than
being specified in the offer is preferable .
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Article 18 The offer is refused in the following cases :
/A/ If it is arranged or offered not in accordance with this bylaw .
/B/ If it is offered after date.
IC/ In case the offer lacks any supporting papers or technical
specifications up to the regulations and books of specifications . But
the committee has the right to give the tenderers time for presenting
the required papers except the bid bond, the quotation and lists of
detailed prices if they are conditioned .
/DI The committee is allowed to accept the offers which include
reservations if the tenderer accepts at the beginning of the meeting
for tenders ,and before the pronunciation of the prices to neglect his
reservations and show reliability to the items of the specific books of
conditions and confirm that in writing .
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Article 19 / The tenders are offered directly or sent by registered mail
to the sector specified in the announcement, but it must reach it and
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be registered in its office before the end of the official day of the
update for offering tenders.

/B/ Only one tender from the same tenderer is accepted; the one
registered first in the office of the sector specified in the
announcement is accepted .And it is not allowed to retake or
complete the tenders after being registered in its office .

/C/ The offer is allowed to include more than one choice if it is
mentioned in the specific book of conditions .
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Article 20/ A/ The meeting for tenders should be held openly in the
place and date specified in the announcement , and it is allowed in
the presence of all the offerers.

/Bl The concerned committee open the first envelop and check its
contents to decide accepting the tenders which have the relevant
conditions for offering and reject those of non relevant conditions
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,and this to be pronounced openly before the attendants ,and all
the confirming papers of the tenderers must be signed by the
committee.

/IC/ The rejected offers has to be sent back to its offerers without
opening .

/DI 1/ The call for tenders has to be announced again if only one
tender is offered, or the relevant tender is a lonely one.

/2] The public sector is allowed to accept the lonely offer in the
announcement for the second time for its necessary benefit.

/E/ The committee must open the accepted tenders and pronounce its
contents before all the attendants.

/F/ If the committee finds necessity to study and check the tenders , it
is allowed to delay it to another meeting specified before the
attendants ,and the committee has to carry on the job in the second
meeting before the offerers .

/G/ The accepted offers are to be listed according to the quotations
starting from the lowest after checking the correct unit and total
prices , then the head of the committee pronounces the candidate
contractor who has offered the accepted lowest price.

/E/ If two offers or more have similar quotations a new call is to be
held between them in sealed envelopes until the accepted offer is
determined.

s o palall Liloae ) <l peal dae 4y KL Aadliall Zaad ¢l 8 345 - 1 Y)Y ik
" ot ) s s & gl g b Jla
O e Aailid) sl eliac] Adef la pas 13 V) 40 638 dadliall Al et Y -
elac | A0 Ge Ji YT Ay b Aialll Gadt ) agin (e (S0

Glly Sy 5y il "Vl g Juady dailiall Gl (U1 T jlas ) bzl jie W) of -2
Audall jmaa 8

Al cpwalall e deliall daalll il ) B ygiad -

197

——
| —



g ISV g pal) (il &y Sl el 5 60

G pina b clal eVl L Ly Lol a) apeny Lalliad) Luda ailiy 535 -
el gLy Xiny Wy Gaajlall (e Oy ealall s dailiall diad climel aien 4l

&850 e i slad) A e 5l
Article 21/A/ The committee takes the decisions due to the number of
the agreeing members, and if those are equal to the disagreeing ones
the head is allowed to decide.

/Bl The meeting of the committee is illegal unless most of its
members, not less than three and the head, are present.

/C/ The objections that may take place during the meeting are to be
decided in time by voting ,and this should be written in the minutes
of the meeting.

/D/ The announced decisions of the committee before the attendants
are final.

/E/ The items of the minutes of the committee, with all its procedures,
including the objections should be signed by all the members and
all the attending offerers, even if the candidate contractor and the
other offerers abstained from signing.
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Article 22/ A/ The expenditor is allowed to specify the highest price
accepted in the tenders due to a report by a specialized committee
named for this purpose and this price is to be included in special
sealed envelop ,only to be opened in the meeting held by the
committee ,but not to be pronounced in the presence of the offerers.

/B/ If the offered quotations are not equal to or less than the specified
one in the previous item/A/of this article, the committee has to ask the
tenderers to offer new quotations by sealed envelopes in the same
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meeting ,but not to be done again in the same meeting , and if the
new prices are not equal to the estimated ones ,or exceed it at a rate
of 5% the committee has to cancel the bid.
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Article 23 The public sector has the right to retail the materials of the
tender, if it can be taken in parts , among the tenderers if it has a
benefit in that , by submitting part of it to another tenderer without
objection ,and this should be mentioned in the specific book of
conditions.
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Article 24 /A /The minutes of the meeting should be confirmed by the
expenditor, and he is allowed to cancel the decision of the bid , for
objective reasons in writing , but not to modify them in any case or
for any reason.

/B/ The candidate contractor is not depended unless all the
procedures of confirmation are completed and he is informed with that
,but the public sector has the right to cancel the execution of the bid in
any time before informing him the O.K with no right for
compensation.

/IC/ The candidate contractor should sign the contract within the
specified period in the specific book of conditions, but it shouldn't
exceed 30 days from the date of being informed the acceptance ,and
in case of not attending or rejecting to sign the contract in accordance
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with the items of the specific book of conditions and his accepted offer
, the bid bond is to be confiscated ,and the public sector has the right
to ask for loss and damage compensations if there is necessity.
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Article 25 The candidate contractor keeps reliable to his offer for all
the bond period specified in sector ,otherwise his liability to his offer is
to be renewed for another period starting from the update of the delay
given to the candidate contractor ,and so forth ,but this bond mustn't
exceed six months. the books of conditions ,the announcement or the
offer , and if he is not informed the O.K within this period he shall
have the right within seven days from the update of the mentioned
period ,to cancel his offer in a written letter registered in the
concerned office of the public

8l sE an B seane W lie) dadlidl e oNe ) cpa Capall Y Gag =Y ik
oda g ads kol die 5 gl Jaall Aapday (3l Gl A8y Aole 30US 5 dag i gl
0585 Ol sl eland panty i Jlall Gls b AN 2y Aailial) dial o g5 Al

el ASaY) gl il e Asiliall clel ) a5 Latad Lall 13g) W ) 8
Article 26. The expenditor has the right when calling for tenders to
consider it restricted to those who are efficient technically and
financially for objective occasional reasons related to the nature, the
kind or the conditions of the job . In this case the committee has to
specify the accepted ones after checking the supporting papers of the
offerers, and this decision is absolute then the procedure of studying
the offers is to be carried on according to the previous items.
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CHAPTER 4- THE CALL FOR TENDERS
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ARTICLE 27 The call for tenders is done when the public sector is not
able to put unified specifications and conditions for the required needs
,50 that to choose the best tender in quality ,price and other
conditions .
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Article 28 Concerning the rules in the following articles , the same
conditions applied on purchasing by tenders are to be followed in the
call for offers .
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Article 29 A/ The call for tenders is to be either announced or by

addressing registered letters to the efficient companies , or by both ,or

by any relevant means of communication addressing the largest
possible number of tenderers .

B- The call for tenders must at least include the following items:
1 . The subject of the tender.
2. Place and the deadline of offering.

3. The bid bond and the final bond.
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4. Where to get the file of the tender.

5. File value.
6. Period of executing the undertaking.

7. The period within which the tenderer is liable to his offer.
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Article 30 /The Tenders should be offered in three closed envelopes
,put in a forth that shows the address of the announcer and the
subject and date of announcing:

A-The first envelope includes the application of offering and
supporting papers conditioned in article /11/ of this bylaw, also a
statement by the tenderer that he has seen the general and
specific book of conditions (lawful ,technical and financial) and the
schedules of supplies or works required in the tender ,and he must
show his liability to all these conditions and rules.

B- The second envelope should include the technical offer and
specifications but it mustn't include any kind of prices or any
reservation or lawful or financial conditions , and not to be
concerned if mentioned.
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C-The third envelope should include the quotation and commercial
offer containing the unit and total prices arranged clearly and
correctly by the tenderer without any rubbing , deleting or stuffing or
any reservation or lawful or financial conditions , and not to be
concerned if mentioned.
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Article 31- The committee for tenders must check the offers secretly
in the absence of the offerers as follows:

A — The committee opens the first envelop and check its contents
,then decide to accept the offers of full required conditions for
offering ,and reject those which lack any of these conditions . After
that it gives the second envelop closed, to the committee or the
technical committees.

B- The expenditor makes a decision ,naming the technical committee,
and he is allowed to consult an office of experience (internal or
external ) for all or some of the jobs of this committee.

C —The technical committee, and before the receipt of the technical
envelops ,has to put bases for evaluating the tenders technically
according to the specific book of conditions (lawfully, technically
and financially ) and specify the minimum technical degree
according to the nature of the project ,and these bases must be
given to the tenders committee after keeping a copy of them in the
file of the call for tenders.

The committee or the technical committees , after seeing the bases
of evaluating ,must open the second envelop and evaluate the
tenders technically and compare among them from the technical
point of view ,the security of manufacturing and other securities
presented by the tenderers , then all this job has to be arranged in
a minute including the accepted and non accepted offers
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technically , referring to the degrees of quality for the accepted
ones . This minute must be delivered to the tenders committee.

D-The public sector has the right to ask the accepted tenderers for
any clarification, correction or modification for the public benefit .In
this case all the tenderers must be given the chance to correct or
modify their tenders up to a date specified in the notice delivered to
them in which they are given enough clarification in form and
specifications that may help to present new tenders in a way that
gives enough chances for the tenderers.

E- The tenders committee, and after seeing the minute of the
technical committee/s, must open the quotation of the technically
accepted tenders and deliver it to the technical committee/s, with its
minute to evaluate and compare them in reference to article /17/ of
this bylaw , referring to the degrees of technical quality and periods
of executing and prices .All this job should be arranged in special
lists and a minute signed by all its members with its advice included
, then delivered to the tenders committee.

F- The tenders committee, and in accordance with the minute of the
technical committee mentioned in the item E mentioned above, will
select the most relevant offer for the public benefit.

G- The minutes of the meeting should be confirmed by the expander,
and he is allowed to cancel the decision of the bid , for objective
reasons in writing , but not to modify them in any case or for any
reason.

H- After confirming the minute of the tenders committee, the public
sector should notify the tenderer of the excelling offer its
agreement either by secured post, telegram or telex in registered
letter ,and he is being informed since the posting, telegram or telex
date . It's up to which is sent first.
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| — The candidate contractor must sign the contract within the
specified period in the specific book of conditions, but it mustn't
exceed 30 days from the date of being informed the acceptance
,and in case of not attending or rejecting to sign the contract in
accordance with the items of the specific book of conditions and his
accepted tender ,the bid bond is to be confiscated ,and the public
sector has the right to ask for damage and defect compensations if
there is necessity.
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CHAPTER V - THE CONTEST
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Article 32 —The rules in item 25 of this bylaw are to be applied on the

call for tenders , and the candidate contractor is considered liable to
his contract from the day next to the date of being notified.
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Article 33- A - The minister is allowed to resort to the contest either to

make studies or drawings for a certain project or to execute a project

that has been previously studied and drawn or for both but in case of
justified reasons that requires this way.

B- The contest is done according to a previously prepared program
that includes its objectives in detail , and perhaps the maximum
amount estimated for the execution.
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C- The contest is announced in the same way done for tenders ,and
perhaps with the condition that the contestant should present the
documents or certificates of works he has previously performed
before the public sector to get it's agreement for his participation.
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Article 34 —A- When the subject of the contest is to make studies or
drawings for a certain project the program mentioned in item —B- of
the previous article specifies:

1. The prizes , rewards or privileges which would be granted to the
winners.

2. Who will keep as owner ,the studies or drawings , winners or not.

B — The prizes , rewards or privileges are granted according to a
report by an authorized staff previously named by the minister in
the announcement for the contest , and this staff has the right to
advise the non worthiness of ,all or part, of these prizes , rewards
or privileges if the presented drawings are technically insufficient.
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Article 35-A - When the subject of the contest is to execute a project
that has been previously studied and drawn the timetable mentioned
in item —A- of article /33/assigns the conditions to share in the contest
, specially:

1-Mentioning the required amount for the execution with dividing it to
materials, works, fees and profits.

2-The executing period.
3-The executing program including the materials used in it.
4-The bonds required for executing.

B- When the subject of the contest is to make studies or drawings
for a certain project and executing it the previous item is to be
applied , and the contestants are asked to present primary studies
and drawings for the required project.
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Article 36 It may be stated in the timetable that certain
compensations may be granted to the winning contestants whose

projects are relevant to the program and technically acceptable.
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Article 37-A- The arbitrary authorized staff has the right to call the

contestants in all cases mentioned in this chapter to discuss with

them their projects and offers and to add some modifications if
necessary.

B- The staff writes the results in a special minute to be announced in
brief by any relevant means the public sector decides. And its
advices are true after being confirmed by the expenditor and to be
revised by the authorized references.

C- This minute is to be considered as a contract after being confirmed
lawfully.
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CHAPTER V - MUTUAL CONTRACTS
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Article 38-The public sector is allowed to contract by agreement with

whoever it chooses after making direct communications according to
the rules and terms shown below.
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Article 39- A-Contracting by agreement may be done in the following

cases:

1-When the required needs are exclusively manufactured , kept ,dealt
in ,supplied or imported only by one person company or certain
sector or when it is necessary to by at the place of production.

2-When there are technical , financial or important military reasons
that require certain sides to supply a public sector with its needs.

3-When the public sector 's requirements aim at making experiments
or researches that require a special way unlike the normal ones for
executing.

4-In case of buying lands when they are not reserved for public utility
which should be estimated by a committee specialized in buying
lands named by the expenditor for this purpose.

5-In leasing lands.

6-In case of failure of tender or offer announced successively twice
.The contract should be made by agreement in the same conditions
and qualifications specified in the specific book of conditions and
the announcement.

7-In contracts of shipping or of insurance on the shipped goods.

8-When the contract is held with the public sectors, companies or
firms taking into consideration item/ B/Article/ 3/ of this bylaw.

9-In cases of emergency that require reasonable quickness when it is
impossible to supply materials , perform services or execute works
in the other common ways and in the required speed.

10-The contracts of supplying materials subjected to the universal
stock market.

11-When the execution of the required needs is a completion of a
certain project under execution from a previous contract, if technical
and real necessities require the same contractor to go on
performing the new works.

B- Estimating the above mentioned cases in /A/ is referred to the
expenditor.

C- Contracting by agreement is allowed also in cases specified by the
concerned minister after a reasonable study that clarifies the
necessity to follow this way including the rules to be followed in
identifying the prices and other conditions.

D- It should be certified in case of item 11 of term A of this article that
there are certain technical or financial reasons for not noticing the
new works in the previous contract , so a sub- contract is attached
to it , and the general book of conditions should include the ways to
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be followed to specify the works performed by the contractor in the
period of the previous contract.
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Article 40 —-A- Contractors by agreement should only be legally
efficient and not prohibited of contracting with the public sector or
other public sectors and provide all or some of the conditions
mentioned in article 11 of this bylaw with the required supporting
papers.
B- The expenditor may or may not ask for the bid bond.
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Article 41- Contracting by agreement is subjected to the procedures
mentioned in article 24 of this bylaw , and the contractor's liability or
releasing of it is due to article 25.
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Article 42-Contracting by agreement is to be done in one of the

following ways:

A —Arranging a contract including the liabilities and rights in a clear
form.

B —By a written commitment on the book of conditions including the
contractor's acceptance to be liable according to the written
conditions agreed on.

C- By correspondence according to commercial customs when a
contract is entered with foreign markets.
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Article 43 .Concerning the executing rules of delegating employers of
the public sectors abroad , it is allowed to supply the needs of the
public sectors from foreign markets due to the necessity estimated by
the concerned minister and confirmed by the Prime Minister ,through
committees named for the purpose by a ministry decision including
their tasks and the purchasing method ,and also the other rules
concerned without bidding to this bylaw , provided that the contracts
should be confirmed lawfully.
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